
 

 

 

DISTRICT MEETING AGENDA   

December 14, 2020   

Pursuant to Executive Order No. 20-69, Monroe County Emergency Directive 20-06 and Center the 
spread of the COVID-19 virus, this meeting will be held virtually via Zoom Meetings. Members of 
the public who wish to comment on matters before the District Board may do so by either: 
Sending an email to the clerk@klfrems.org or Calling (301) 715-8592, and upon receiving voice 
prompt, dialing Meeting ID: 602 743 6243 and Password: 33037 Members of the public who 
participate in the meeting through this option must mute themselves until called upon to speak. 
Website:  

https://us02web.zoom.us/j/6027436243?pwd=Ylp2b3JYckhIQVpwVkFlMmVKbE1uZz09 

1. AGENDA 
1a.  Call to Order 

1b.  Pledge of Allegiance 

1c.  Roll Call 

2. APPROVAL OF AGENDA & MINUTES 
2a.   Approval of December 14, 2020 District Meeting Agenda 

2b.  Approval of November 16, 2020 Strategic Planning Workshop Minutes 

2c.  Approval of November 16, 2020 District Meeting Minutes 

3. PUBLIC COMMENT 
4. CHAIRMAN REPORT 
5. SECRETARY REPORT 
6. OLD BUSINESS 

6a.  Fire Hydrant Report (Edge) 

7. NEW BUSINESS 
7a.  MOTION/APPROVAL:  Phase 9 Fire Hydrant Contract (Jones)   

7b.  MOTION/APPROVAL:  KLFD Station 24 Bay Floors (Johnson)   

7c. MOTION/APPROVAL:  Station 24 2nd Story (Allen) 

7d.  DISCUSSION:  Next Strategic Planning Workshop  (Fact-Finding Committee Update) 
(Conklin) 

7e.  DISCUSSION:  Next Strategic Planning Workshop  (2021 – 911 Service) (Conklin) 



 

 

7f.  MOTION/APPROVAL: KLFD Elevator Service Proposal (Mumper) 

7g. DISCUSSION: KLFD Aetna Medical Insurance Refund (Allen) 

7h.  MOTION/APPROVAL: Approval of Burke Construction Drawing Proposal and Directing 
Legal to Prepare Contract (Jones)   

8. FINANCE REPORT   
9. LEGAL REPORT   

 

10. AMBULANCE CORPS REPORT 
10a.  KLVAC Monthly Report 201130 
10b.  KLVAC Call Log 201031 

 
11.  FIRE DEPARTMENT REPORT 

11a.  KLFD Monthly Report 201130 
11b.  KLFD Performance Report 201130 
 

12. COMMISSIONER ITEMS  
 

13. NEXT MEETING 

      13a. KLFR&EMS December 21, 2020 District Meeting or January 11 or 25, 2020 

14. ADJOURN 

 

NEXT MEETINGS  

 January 11, 2021 District Meeting (If required) 
January 25, 2021 District Meeting 
February 8, 2021 Strategic Planning Workshop & District Meeting 
February 22, 2021 District Meeting (if required) 
March 8, 2021 District Meeting (f required) 
March 22, 2021 District Meeting 
 

DOCUMENTS   

AI 2a.      District Meeting Agenda 
AI 2b1.   Minutes Strategic Plan Workshop November 16 2020 
AI 2b2.   Minutes District Meeting November 16 2020 
AI 07a.   Fire Hydrant Project Phase 9   
AI 07a.   Proposal Fire Hydrant Project Phase 9:  J.A. LaRocco 
AI 07a.   Proposal Fire Hydrant Project Phase 9:   Key Honey Contracting 
AI 07a.   Proposal Fire Hydrant Project Phase 9:  R&M Solutions 
AI 07a.   Proposal Fire Hydrant Project Phase 9:  Papon Engineering 
AI 07b    Contract for Phase 9 Vendor 
AI 07c.    KLFD Station 24 Bay Floors 



 

 

AI 07g.   KLFD Elevator Contracts 
AI 07h.   KLFD Aetna Medical Insurance Refund 
AI 07i.     Burke Construction Group Proposal 
AI 10A.   KLVAC Monthly Report 201130  
AI 10B.   KLVAC Call Log 201031 
AI 11a.   KLFD Monthly Report 201130 November for October 
AI 11b.   KLFD Performance Report 201130 

 

Persons who wish to be heard shall send an email to the clerk or  

wait to be called upon in the Zoom Virtual Meeting  















 

 

DISTRICT MEETING MINUTES 
November 16, 2020   

 

1. AGENDA 
1a. Call to Order 

Chairman Allen called the combination (in-person meeting and Zoom video conference) District Meeting 
to order 6:01 pm. 
 
Pledge of Allegiance 
Commissioner Thomas led the Pledge of Allegiance. 

 
1b. Roll Call 

Vicky Fay called the roll.  The following Commissioners were present: Tony Allen, Frank Conklin, George 
Mirabella, Danny Powers and Bob Thomas.  There was a quorum.  Also present were Commissioner 
Elect, Kenny Edge, David Garrido and Gaelan Jones, Esq. 
 
In attendance via Zoom were:  Don Bock, Vicky Fay, Jennifer Johnson, Jason Mumper, and Scott 
Robinson.     

 
1c. Presentation Commissioner Thomas   

Commissioner Thomas spoke and gave a heartfelt thank you for the opportunity to serve the District, 
Departments and the residents of Key Largo.  Chairman Allen spoke and presented a plaque to 
Commissioner Thomas for his service. 
 

1d. Adjourn 
The meeting was adjourned at 6:06 p.m.   

 
1e. New Commissioners Swearing In (Oath of Office) 

Gaelan Jones read the Oath of Office to Tony Allen, Kenny Edge and Danny Powers. Commissioners  
Allen, Edge and Powers executed Oath of Office forms.  
 

1f. Roll Call  
Vicky Fay called the roll.  The following Commissioners were present: Tony Allen, Frank Conklin, Kenny 
Edge, George Mirabella and Danny Powers.  There was a quorum.  Also present were David Garrido and 
Gaelan Jones, Esq. 
 
In attendance via Zoom were:  Don Bock, Vicky Fay, Jennifer Johnson, Jason Mumper, and Scott 
Robinson.     

 
1g. Election of Officers 

 
Chairman 
Commissioner Mirabella nominated Tony Allen as Chairman, which was seconded by Commissioner 
Powers. Commissioner Allen was approved as chairman based by majority vote.  



 

 

 
 
         

`     Vice Chairman 
       Commissioner Allen nominated George Mirabella as Vice Chairman, which was seconded by  
       Commissioner Conklin.  Commissioner Mirabella was approved as Vice-Chairman unanimously. 
 
      Secretary  
      Commissioner Mirabella nominated Kenny Edge as Secretary, which was seconded by  
      Commissioner Powers.  Commissioner Edge was approved as Secretary with the vote as follows:        
      Allen (Abstain), Conklin (Yes), Kenny Edge (Yes), Mirabella (Yes) and Powers (Yes). 

 
2. APPROVAL OF AGENDA & MINUTES 

2a.   Approval of November 16, 2020 District Meeting Agenda 
  the proposal later in 
the meeting without any addition to the Agenda. 

 
MOTION:   Commissioner Edge made a motion to approve the  
November 16, 2020 District Meeting Agenda.  The motion was  
seconded by Commissioner Conklin, and the Board unanimously  
passed the motion. 

 
2b.  Approval of October 12, 2020 District Meeting Minutes 
 

MOTION:   Commissioner Mirabella made a motion to approve the  
October 12, 2020 District Meeting Minutes, which was seconded by  
Commissioner Conklin and the Board unanimously passed the motion. 

 
3. PUBLIC COMMENT 

Sue Heim spoke at Item 9. 
 

4. CHAIRMAN REPORT 
Chairman Allen did not have any items to report.   
 

5. SECRETARY REPORT 
Commissioner Edge did not have any items to report to the Board.   

 
6. OLD BUSINESS 

6a.  Fire Hydrant Report (Edge) 
Commissioner Edge reported the Bid Opening was November 2, 2020, and the Bid Selection Committee 
met today to review and rank the proposals. 



 

 

 
 

7. NEW BUSINESS 
7a. MOTION/APPROVAL:  KLVAC Station 23 Painting 

Question was posed regarding conflict of interest with accepting proposal from Curtis Tucker. After 
being informed that KLVFD employee Curtis Tucker has no affiliation with the business offering said 
proposal, Gaelan Jones confirmed there was not a conflict of interest. 

 
MOTION:   Commissioner Mirabella made a motion to approve the Curtis  
Tucker proposal of $16,491.00 to paint Station 23.  Commissioner Powers  
seconded, and the Board unanimously passed the motion.   

 
7b.  MOTION/APPROVAL:  KLFD Station 24  Bay Floors   

This item was tabled to the next meeting as the Fire Department would like to conduct more research. 
 

7c.  MOTION/APPROVAL:  KLFD Station 24 Camera (Feld Fire $15,145  
The Feld Fire quote to purchase a camera was the lowest bid.   
 

MOTION:   Commissioner Edge made a motion to approve the Feld Fire  
quote to purchase one Searchcam Camera for Station 24 in the amount  
of $15,145.00, which was seconded by Commissioner Powers.  The Board  
unanimously passed the motion.   

 
7d.  MOTION/APPROVAL:  KLFD Station 25 Insulation (Kelly Insulation $10,899)     

The Kelly Insulation, Inc. Proposal was the highest of the three quotes; however, it is the only company 
with an insulation lifetime warranty. KLVFD recommended approval of proposal by Kelly Insulation.  

 
MOTION:   Commissioner Conklin made a motion to approve the Kelly  
Insulation, Inc. quote to replace the Station 25 insulation in the amount 
of $10,899.  Thus was seconded by Commissioner Powers.  The Board  
unanimously passed the motion.   

 
7e. MOTION/APPROVAL:  Vernis & Bowling Contract   

Gaelan Jones presented the Vernis & Bowling contract renewal.  The proposed hourly rate is being 
increased by $5.00 per hour.  The monthly retainer is being increased by $100 to a total of $1,600 plus 
travel.  The terms of this contract are from November 18, 2020 to November 18, 2021 with two 
additional one-year options.  The fees may be renegotiated after one year and are subject to budget 
review. 

MOTION:   Commissioner Mirabella  made a motion to approve the  
Vernis & Bowling Contract for the period of November 18, 2020 to  
November 18, 2021, which was seconded by Commissioner Conklin.  
The Board unanimously passed the motion.   



 

 

 
7f.  DiSCUSSION:  Bid Committee Proposal Ranking ITB 21-001  
       Commissioner Edge presented the ITB 21-001 Proposal Ranking.  Four proposals were received: 

R&M Service Solutions $130,000, J.A. LaRocco $134,750, Key Honey Contracting $157,341 and Pabon  
Engineering $215,000.  The Board will make a selection and approve a contract on December 14, 2020. 

 
7g. MOTION/APPROVAL:  2021 District Meeting Calendar  

Vicky Fay presented the Proposed 2021 District Meeting Schedule.  The Board agreed to remove the 
October 11, 2021 District Meeting. 
 

MOTION:   Commissioner Conklin made a motion to approve the 2021 District 
Meeting Schedule with one change to remove the October 11, 2021 District  
Meeting, which was seconded by Commissioner Mirabella.  The Board  
unanimously passed the motion.   

 
7h. DISCUSSION:  Disposal of Smoke Machine  
       Jennifer Johnson reported the Fire Dept needs to dispose of the Smoke Machine, which was purchased 

In 2008 for $1,394.59.  This item has exceeded its service life.  
 

8. FINANCE REPORT   
8a.  Approved Budget FY 20-21  

 Vicky Fay is distributing the Final Approved Fiscal Year 2020-2021 Budget to the  
 commissioners. 

 
8b. District Financial Report FY 2019-2020 - 4th Quarter 

The Districts total FY 19- al  
FY 19- -20 
expenses were $1,916,339.15 or 95.89% of budget.  The Ambulance Corps expenses were $660,154.14 
or 82.58% of budget. 
 

-20 were $2,804,854.70 or 89.73% of budget, with a transfer to the 
Vehicle & Equipment Fund of $225,000.  The total excess expenditures were under budget  $942,783.55.   
The total budget surplus was $717,783.55.         . 

9. LEGAL REPORT   
Gaelan Jones reported the District just received the proposal to prepare the 2nd floor Station 24 drawings in 
the amount of $34,906.00.  Legal will review and bring back to the next meeting for action.   

 
10. AMBULANCE CORPS REPORT 

10a.  KLVAC Monthly Report 201031 
   Scott Robinson reported the Corps submitted Paramedic and EMT volunteer applications to the  
   Chief for approval.     

 
10b.  KLVAC Call Log 200930 

   Commissioner Mirabella thanked both departments for doing an amazing job after the  
   hurricane last week. 



 

 

 
 

11. FIRE DEPARTMENT REPORT 
11a.  KLFD Monthly Report 201031  
11b.  KLFD Performance Report 201031 

   Jason Mumper reported there are three new members approved in FY 20-21.  The  
   department ran 32 calls after the hurricane.  C.J. Jones reported the department is doing a  
   remount on the Air Truck not the Dive Rescue vehicle. 

 
12. COMMISSIONER ITEMS  

CJ Jones reported there is a Station 24 roof leak, and the roof may need to be replaced if there is not a 
second story added to the station. 
 

13. NEXT MEETING 
      13a. KLFR&EMS December 14, 2020 or December 21, 2020 District Meeting 
                The next District Meeting is December 14, 2020. 
 
14.  ADJOURN 

   Commissioner Mirabella made a Motion to adjourn at 7:03 p.m., which was seconded by  
   Commissioner Powers and unanimously approved by the Board. 

 
NEXT MEETINGS  
December 14, 2020 District Meeting (Contract ITB #21-001 Fire Hydrants) 
December 21, 2020 District Meeting (if required) 
 
DOCUMENTS   
AI 2a. District Meeting Agenda 
AI 2b1. Minutes District Meeting October 12, 2020 
AI 07a. KLVAC Station 23 Painting Quotes 
AI 07b. KLVFD Station 24 Bay Floor ($15 145) 
AI 07c. KLVFD Station 24 Camera ($10,899) 
AI 07d. KLVFD Station 25 Insulation Quotes 
AI 07e. Vernis & Bowling Contract   
AI 07g. 2021 District Meeting Schedule 
AI 08a. District Approved Budget FY 20-21 
AI 08b. District Financial Report FY 19-20 - 4th Quarter 
AI 10A. KLVAC Monthly Report 201031 October for September 
AI 10B. KLVAC Call Log 200930 
AI 11a. KLFD Monthly Report 201031 October for September 
AI 11b. KLFD Performance Report 201031 
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CONTRACT FORM 2-G  

(REV. 2/08)  

 

KEY LARGO FIRE RESCUE AND EMS DISTRICT 

 

Contract for Goods/Services: 

In Excess of Threshold One  

(Equal to or in Excess of $15,000.00) 

 

W I T N E S S E T H: 

 

WHEREAS, the Key Largo Fire Rescue and Emergency Medical Services District  

(the “District”), has an Invitation to Bid for the KLFR&EMS DISTRICT FIRE HYDRANT 

PROJECT – PHASE 9: FOR PROVISION AND INSTALLATION OF FOURTEEN (14) 

FIRE HYDRANTS. 

 

WHEREAS,      J.A. LAROCCO ENTERPRISE, INC.                               (“Contractor”) has 

submitted a bid, dated October 30, 2020 to provide the services sought by the District;   

 

WHEREAS,         J.A. LAROCCO ENTERPRISE, INC.        is duly qualified to provide the 

services sought by the District;   

 

WHEREAS, the District desires to engage    J.A. LAROCCO ENTERPRISES, INC.    to 

provide such services for the District and __J.A. LAROCCO ENTERPRISES, INC. desires to 

provide such services for the District; 

 

NOW, THEREFORE, in consideration of the mutual covenants and benefits hereinafter set 

forth, the parties herein covenant and agree as follows: 

 

1. INVITATION TO BID AND BID INCORPORATED HEREIN 

 

 The terms and specifications of the Invitation to Bid issued by the District on  

September 30, 2020, and the terms of that bid submitted by     J.A. LAROCCO 

ENTERPRISES, INC.  are herein incorporated by reference as if fully set forth herein, made 

part of this Contract and are attached hereto as Exhibits “A” and “B” respectively.  In the event 

of a conflict between the terms of this Contract and any exhibit, the terms of this Contract shall 

control, unless otherwise agreed in writing as an amendment pursuant to the terms for such as 

provided herein. 
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2. TERM 

 

The term of this Contract shall be from the date of this contract’s execution to the date of 

project completion, as set forth in the Invitation to Bid and reasonably determined by the 

District. 

 

3.  CONTRACTOR'S SERVICES 

 

Contractor agrees to provide the following goods/services: 

FOURTEEN (14) FIRE HYDRANTS AND INSTALLATION AT LOCATIONS  

SPECIFIED IN EXHIBITS A & B ATTACHED HERETO, AND IN COMPLIANCE 

WITH THE TERMS THEREIN  

 

If documentation of the specific goods/services is attached, said documentation is labeled as 

Exhibit “_B_” to this Contract and is incorporated herewith by reference.  In the event of a 

conflict between the terms of this Contract and any exhibit, the terms of this Contract shall 

control, unless otherwise agreed in writing as an amendment pursuant to the terms for such as 

provided herein. 

 

4. COMPENSATION  

 

District shall pay Contractor the sum $134,750.00 ($9,625.00 per hydrant assembly) 

for services rendered pursuant to this Contract.  Payment to be made as follows:  

Upon review of invoices submitted pursuant to services rendered, and approval by the 

District Board.   

 

No payment shall be due until the District verifies that all services for which payment has 

been requested have been fully and satisfactorily performed.  The District will make diligent 

efforts to verify and pay invoices with the Florida Prompt Payment Act, Florida Statute 218.73. 

 

5. PERFORMANCE BOND 

 

 Within ten (10) calendar days after issuance of the Notice of Award, the Contractor shall 

execute and furnish to the District a performance bond on the form provided by the District.  The 

penal sum stated in the bond shall be the amount equal to 100% of the Contract Price payable under 

this Contract.  

 

 The Performance Bond shall guarantee the full and faithful execution of the Contract in an 

amount equal to 100 percent (100%) of the total Contract Price and include guaranteed repair and 

maintenance of all defects due to faulty materials and workmanship that appear within one year after 

completion of the contract.  The performance bond shall be conditioned on the Contractor 

performing the Work in the time and manner prescribed in the Contract and supporting documents.   
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A. QUALIFICATIONS OF SURETY 

 

1) Each bond must be executed by a Surety company of recognized standing, 

authorized to do business in the State of Florida as Surety, having a resident 

agent in the State of Florida and having been in business with a record of 

successful continuous operation for at least five (5) years.  Each Surety shall 

submit verification from the Florida Department of Insurance Office of the 

Treasurer stating the surety company’s license and certificate of authorization 

to do business in the State of Florida. 

 

2) The Surety Company shall hold a current certificate of authority as 

acceptable Surety on federal bonds in accordance with United States 

Department of Treasury Circular 570, Current Revisions.  If the amount of 

the Bond exceeds the underwriting limitation in the circular, and the excess 

risks must be protected by coinsurance, reinsurance, or other methods in 

accordance with Treasury Circular 297, revised September 2, 1978 (31 DFR 

Section 223.10, Section 223.111).  Further, the Surety company shall provide 

the District with evidence satisfactory to the District, that such excess risk 

has been protected in an acceptable manner. 

 

3) The District will accept a Surety bond from a company with a rating of B+ or 

better for bonds up to $2 million, provided, however, that if any Surety 

company appears on the watch list that is published quarterly by Intercom of 

the Office of the Florida Insurance Commissioner, the District shall review 

and either accept or reject the Surety company based on the financial 

information available to the District.  A Surety company that is rejected by 

the District may be substituted by the Bidder with a Surety company 

acceptable to the District, only if the bid amount does not increase. 

 

a. Bonds executed by an Attorney-in-Fact on behalf of the Surety, shall 

have affixed thereto a certified and current copy of Power of 

Attorney, indicating the monetary limit of such power. 

 

 B. BONDS REDUCTION AFTER FINAL PAYMENT 

 

Such bonds shall continue in effect for one (1) year after final payment becomes due 

except as otherwise provided by law or regulation or by the Contract Documents 

with the final sum of said bonds reduced after final payment to an amount equal to 

ten percent (10%) of the Contract Price, or an additional bond shall be conditioned 

that the Contractor shall correct any defective or faulty Work or material which 

appears within one (1) year after final completion of the Contract, upon notification 

by the District. 
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 C. NOTIFICATION TO SURETY 

 

If notice of any change affecting the general scope of the Work or the provisions of the 

Contract Documents (including, but not limited to, Contract Price or Contract Times) 

is required by the provisions of any Bond to be given to a surety, the giving of any 

such notice will be the Contractor's responsibility.  The amount of each applicable 

Bond will be adjusted to reflect the effect of any such change, and evidence of 

increased coverage provided to the District. 

 

 D. DUTY TO SUBSTITUTE SURETY 

 

If the surety on any Bond furnished by the Contractor is declared bankrupt or 

becomes insolvent or its right to do business is terminated in the State of Florida or it 

ceases to meet the requirements of other applicable laws or regulations, the 

Contractor shall within five (5) days thereafter substitute another bond and surety, 

both of which must be acceptable to the District. 

 

6. COMPLIANCE WITH LAWS AND POLICIES 

 

Contractor agrees to comply with all current Key Largo Fire Rescue and Emergency 

Medical Services District policies and all applicable local, state and federal laws, including laws 

pertaining to public records requests.  Contractor agrees that the District has the right to 

unilaterally and immediately cancel this Contract upon refusal by Contractor to allow public 

access to all documents, papers, letters, or other material made or received by the Contractor in 

conjunction with the contract, unless the records are exempt from s.24(a) of Art. I of the State 

Constitution and s.119.07(1).  Should cancellation be necessary under this clause, the District is 

required only to provide written notice to Contractor, effective upon receipt of notice, which 

shall be documented. 

 

7. INDEPENDENT CONTRACTOR STATUS 

 

Contractor is, for all purposes arising under this Contract, an independent contractor.  

Contractor and its officers, agents or employees shall not, under any circumstances, hold 

themselves out to anyone as being officers, agents or employees of the District, nor any 

department thereof.  No officer, agent or employee of the Contractor or District shall be deemed 

an officer, agent or employee of the other party.  Neither Contractor nor District, nor any officer, 

agent or employee thereof, shall be entitled to any benefits to which employees of the other party 

are entitled, including, but not limited to, overtime, retirement benefits, workers compensation 

benefits, injury leave, or other leave benefits. 
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8. TERMINATION 

   

A. WITHOUT CAUSE  

 

This Contract may be terminated for any reason by either party upon sixty (60) days 

written notice to the other party at the addresses set forth below.  If said Contract should 

be terminated as provided in this paragraph of the Contract, the District will be relieved 

of all obligations under said contract and the District will only be required to pay that 

amount of the contract actually performed to the date of termination with no payment due 

for unperformed work or lost profits. 

 

B. TERMINATION FOR BREACH 

 

Either party may terminate this Contract upon breach by the other party of any material 

provision of this Contract, provided such breach continues for fifteen (15) days after 

receipt by the breaching party of written notice of such breach from the non-breaching 

party. 

 

C. IMMEDIATE TERMINATION BY DISTRICT 

 

District may terminate this Contract immediately upon written notice to Contractor (such 

termination to be effective upon Contractor’s/Individual’s receipt of such notice) upon 

occurrence of any of the following events: 

 

a. the denial, suspension, revocation, termination, restricting, relinquishment 

or lapse of any license or certification required to be held by the 

Contractor, or of any Company/Individual staff’s professional license or 

certification in the State of Florida;  

 

b. conduct by Contractor or any Company/Individual staff which affects the 

quality of services provided to the District or the performance of duties 

required hereunder and which would, in the District’s sole judgment, be 

prejudicial to the best interests and welfare of the District; 

 

c. failure by Contractor to maintain the insurance required by the terms of 

this Contract. 

 

9. ASSIGNMENT 

 

Neither Contractor nor the Key Largo Fire Rescue and Emergency Medical Services 

District may assign or transfer any interest in this Contract, including subcontracting any portion 

of the work described in this Contract or its accompanying documents, without the prior written 

consent of both parties.  Should an assignment occur upon mutual written consent, this Contract 

shall inure to the benefit of and be binding upon the parties hereto and their respective heirs, 

representatives, successors and assigns.  
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10. AMENDMENT 

 

This Contract may be amended only with the mutual consent of the parties.  All 

amendments must be in writing and must be approved by the Key Largo Fire Rescue and 

Emergency Medical Services District. 

 

 

11. INDEMNIFICATION, GOVERNING LAW & VENUE 

 

Contractor shall indemnify and hold harmless the Key Largo Fire Rescue and Emergency 

Medical Services District from and against any and all claims, liabilities, damages, and expenses, 

including, without limitation, reasonable attorneys' fees, incurred by the District in defending or 

compromising actions brought against it arising out of or related to the acts or omissions of 

Contractor, its agents, employees or officers in the provision of services or performance of duties 

by Contractor pursuant to this Contract. 

 

This Contract shall be construed in accordance with the laws of the State of Florida.  Any 

dispute arising hereunder is subject to the laws of Florida, venue in Monroe County, Florida. The 

prevailing party shall be entitled to reasonable attorney's fees and costs incurred as a result of any 

action or proceeding under this Contract. 

 

12. REPRESENTATIONS & WARRANTIES 

 

Contractor represents and warrants to the Key Largo Fire Rescue and Emergency 

Medical Services District, upon execution and throughout the term of this Contract that: 

 

1) Contractor is not bound by any Contract or arrangement which would 

preclude it from entering into, or from fully performing the services 

required under the Contract; 

 

2) None of the Contractor’s agents, employees or officers has ever had his or 

her professional license or certification in the State of Florida, or of any 

other jurisdiction, denied, suspended, revoked, terminated and/or 

voluntarily relinquished under threat of disciplinary action, or restricted in 

any way; 

 

3) Contractor has not been convicted of a public entity crime as provided in 

F.S. §287.133, to wit: A person or affiliate who has been placed on the 

convicted vendor list following a conviction for public entity crime may 

not submit a bid, proposal, or rely on a contract to provide any goods or 

services to a public entity, may not submit a bid, proposal, or reply on a 

contract with a public entity for the construction or repair of a public 

building or public work, may not submit bids on leases of real property to 

public entity, may not be awarded or perform work as a contractor, 

supplier, subcontractor, or consultant under a contract with any public 

entity, and may not transact business with any public entity in excess of 

the threshold amount provided in Section 287.017, for CATEGORY TWO 
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for a period of 36 months from the date of being placed on the convicted 

vendor list.; and 

 

4) Contractor and Contractor’s agents, employees and officers have, and 

shall maintain throughout the term of this Contract, all appropriate federal 

and state perform the functions, assigned to him or her in connection with 

the provisions of the Contract.licenses and certifications which are 

required in order for Contractor to perform the services set forth in this 

contract. 

 

13. INSURANCE 

 

Contractor agrees to secure and maintain at all times during the term of this Contract, at 

Contractor’s expense, insurance coverage, as laid out below, covering Contractor for all acts or 

omissions which may give rise to liability for services under this Contract.  All Contractor staff 

are to be insured in minimum amounts acceptable to the Key Largo Fire Rescue and Emergency 

Medical Services District and with a reputable and financially viable insurance carrier, naming 

the Key Largo Fire Rescue and Emergency Medical Services District as an additional insured.  

Such insurance shall not be cancelled except upon thirty (30) days written notice to the District.  

Contractor shall provide the District with a certificate evidencing such insurance coverage within 

five (5) days after obtaining such coverage. Contractor agrees to notify the District immediately 

of any material change in any insurance policy required to be maintained by Contractor. 

 

Contractor is required to obtain the following coverage, with documentation of having 

obtained such coverage below. Proof of such coverage shall be attached to this Contract as 

Exhibit C.    

 

_X_ General Liability Insurance 

 Amount:  $1,000,000 

            Details/Comments 

 

______________________________________________________

______________________________________________________

______________________________________________________ 

 

 

_X_ Professional Liability Insurance 

 Amount:  $1,000,000 

Details/Comments: 

_______________________________________________________

_______________________________________________________

_______________________________________________________ 
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___ Vehicle Liability Insurance 

 Amount:  $1,000,000 

Details/Comments:________________________________________________________

_______________________________________________________

_____________________________________________________ 

 

___ Workers Compensation Insurance 

 Amount: Statutory Limits 

Details/Comments: _______________________________________________________.  

_______________________________________________________

_______________________________________________________ 

14. BILLING 

 

 Bills for fees or compensation under this contract shall be submitted in detail sufficient 

for a proper pre-audit and post-audit thereof.  Further, bills for any travel expenses shall be 

submitted in accordance with s. 112.061 where applicable. 

 

15. THIRD-PARTY BILLING AND PAYMENT 

 

Contractor shall not be entitled to bill nor accept third-party payment without 

authorization of the District and Contractor agrees that the District shall not be obligated to make 

any payment that exceeds the rate referred to in the paragraph governing Compensation. The 

Contractor shall provide service documentation in accordance with professional standards and 

District criteria as requested. 

 

16.     CONTRACT RECORDS RETENTION 

  

Contactor agrees to comply with all state and federal regulations governing contracts with 

public entities, including but not limited to cooperation with public records requests as provided 

by law, cooperation with comptrollers and auditors as provided by law, and adherence to Title 

34, section 80.36, which requires the retention of all records concerning a public 

entity contract for three (3) years after the District makes final payment and all other pending 

matters concerning the contract are closed. 

 

IN ACCORDANCE WITH FLORIDA STATUTE 119.0701, IF THE 

CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATIONOF CCHAPTER 

119, FLORIDA STATUTES, TO THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC 

RECORDS RELATING TO THIS CONTRACT, ONTACT THE CUSTODIAN OF 

PUBLIC RECORDS AT (305.451.5517, clerk@klfrems.org, P. O. Box 371023, Key Largo, 

Florida 33037). 

 

Contractor must respond and provide all public records to the records custodian upon 

request. Anyone requesting public records must make the request to the agency’s public records 

custodian. If a civil action is filed against Contractor for violating the public records act, 

Contractor shall be given written notice at least 8 days before the lawsuit can be filed. 

 

 

mailto:clerk@klfrems.org
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17. ETHICS CLAUSE 

 
Contractor warrants that he/it has not employed, retained or otherwise had act on his/its 

behalf any former Key Largo Fire Rescue and Emergency Medical Services District officer or 

employee.  For breach or violation of this provision the Key Largo Fire Rescue and Emergency 

Medical Services District may, in its discretion, terminate this contract without liability and may 

also, in its discretion, deduct from the contract or purchase price, or otherwise recover the full 

amount of any fee, commission, percentage, gift, or consideration paid to the former Key Largo 

Fire Rescue and Emergency Medical Services District officer or employee. 

 

18. CONFLICT OF INTEREST 

 

The following provisions shall apply for conflict of interest. Any violation of these 

provisions by a District employee may be grounds for dismissal.  No contract for goods or 

services may be made with any business organization in which the Director or a District member 

has any material financial interest unless it is a single source or clear documentation exists to 

show that, no other supplier can provide the identical/comparable goods/service, at a lower cost 

to the District.  No District member, officer or employee may directly or indirectly purchase or 

recommend the purchase of goods or services from any business organization which they or their 

near relative have a material interest as defined by §112.313, Florida Statutes, except as allowed 

by DOE Interpretative Memorandum No. A-20.  No District member, employee or official may 

receive gifts or any preferential treatment from vendors.  Such members, officers, officials or 

employees shall not be prohibited from participating in any activity or purchasing program that is 

offered to all District employees or in District surplus sales, provided there is no preferential 

treatment. 

 

19. DEBARMENT CERTIFICATION 

 

Contractor certifies that neither the firm, nor any person associated therewith in the 

capacity of owner, partner, director, officer, principal, investigator, project director, manager, 

auditor, and/or position is involved in the administration of federal funds. 

 

20. SEVERABILITY 

 

 The parties recognize and agree that should any clause(s) herein be held invalid by a 

Court of competent jurisdiction, the remaining clauses shall not be affected and shall remain of 

full force and effect. 

 

21. COUNTERPARTS 

  

 This Contract may be executed in one or more counterparts, all of which together shall 

constitute only one Contract. 
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22. WAIVER 

 

 A waiver by either party of a breach or failure to perform hereunder shall not constitute a 

waiver of any subsequent breach or failure to perform.  Any waiver of insurance requirements as 

provided by this Contract and/or the policies of the District does not relieve the Contractor of the 

indemnification provisions contained within this Contract.  

 

23. CAPTIONS 

 

 The captions contained herein are used solely for convenience and shall not be deemed to 

define or limit the provisions of this Contract. 

 

24. ENTIRE CONTRACT 

 

 The parties hereto agree that this is the final Contract between the parties and supercedes 

any and all prior Contracts and/or assurances, be it oral or in writing. 

 

25. NOTICES 

 

All notices required by this Contract, unless otherwise provided herein, by either party to 

the other shall be in writing, delivered personally, by certified or registered mail, return receipt 

requested, or by Federal Express or Express Mail, and shall be deemed to have been duly given 

when delivered personally or when deposited in the United States mail, postage prepaid, 

addressed as follows: 

 

Key Largo Fire Rescue and Emergency Medical Services District: 

Chairman, Tony Allen 

P.O. Box 371023 

 Key Largo, FL 33037 

 

With a copy to: 

Key Largo Fire Rescue and Emergency Medical Services District Counsel 

Vernis & Bowling of the Florida Keys, P.A. 

81990 Overseas Hwy, 3rd Floor 

Islamorada, FL 33036 

 

 

J.A. LaRocco Enterprises, Inc.                     (“Contractor”): 

Brian Conover_______________________ 

 101075 Overseas Highway_____________ 

 Key Largo, FL 33037 _________________ 

 ___________________________________ 

 

[BALANCE OF PAGE INTENTIONALLY LEFT BLANK]
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APPROVED: 

 

____________________________________ __________ 

    FINANCE           DATE 

 

_____________________________________ __________ 

    LEGAL DEPARTMENT DATE 

 

 

 

IN WITNESS WHEREOF, the parties have executed this Contract on this 14th day of   

December, 2020. 

 

__________________________________    __________ 
SIGNATURE OF DISTRICT CHAIRMAN    DATE 

 

________________________________________ ____________ 

SIGNATURE OF CONTRACTOR/REPRESENTATIVE DATE 

 

________________________________________ 

PRINT NAME AND TITLE 

 
________________________________________ 

KLFR&EMS DISTRICT CLERK – ATTEST & SEAL 

 



 

 

EXHIBIT A 



 

 

 
KEY LARGO FIRE RESCUE & EMERGENCY MEDICAL SERVICES DISTRICT   

P.O. Box 371023 
KEY LARGO, FLORIDA 33037 

 

Invitation to Bid No. 21-001   

FIRE HYDRANT INSTALLATION 
 

Submissions must be in an envelope separate from any express 

mail or courier envelopes. 

Be sure to include the name of the company submitting the proposal 

where requested. 

Cut along the outer border and affix this label to 

your sealed envelope to identify it as a “Sealed 

Proposal”. 

 
 
 
 

 

 

 

 

 

 

 

 

 

  

SEALED PROPOSAL •  

DO NOT OPEN 
SOLICITATION NO.: 21-001 

SOLICITATION TITLE: FIRE HYDRANT INSTALLATION 

SUBMISSION DUE DATE: October 30, 2020 by 4:00 p.m. 

 

SUBMITTED BY:  

 

 

 

_______________________________________________________ 

 (Name of Company) 

 

DELIVER TO: 

 

Vicky Fay, KLFR&EMS District Clerk c/o 

Vernis & Bowling of the Florida Keys, P.A. 

Islamorada Professional Center, 3rd Floor 

81990 Overseas Highway 

Islamorada, Florida  33036 

 

 

  

 

 

 



 

 

INVITATION TO BID 

 

NOTICE IS HEREBY GIVEN TO PROSPECTIVE PROPOSERS that on MONDAY, 
NOVEMBER 2, 2020 at 9:00 a.m. the Key Largo Fire Rescue & Emergency 
Medical Services District will open sealed proposals for the following:  
 

INVITATION TO BID NO.  21-001 
FIRE HYDRANT INSTALLATION 

 
Sealed proposals for the installation of Fire Hydrants in various locations in Key largo, 

Florida will be received by the Key Largo Fire Rescue & Emergency Medical Services 

District (“District”) by Vicky Fay, District Clerk, care of Vernis and Bowling of the Florida 

Keys, Islamorada Professional Center, 3rd Floor, 81990 Overseas Highway, Islamorada, 

Florida 33036, until 4:00 p.m. local time on the  30th day of October, 2020,  at 4:00 

p.m.  Any bids received after the time and date specified will not be considered, remain 

unopened, and become the property of the District.     

The District seeks a Contractor to install 14 fire hydrants in Key Largo, Florida. The 
locations for the installation of the fire hydrants are set forth in the attached 
Appendices A and B.   The installation of additional fire hydrants may be requested at a 
later date but it should not be included in the bid proposal.    
 
In order to perform public work, the successful bidder shall hold or obtain such 
Contractors and Business Licenses as required by State Statutes.  
 
The Governing Board of Commissioners of the Key Largo Fire Rescue & Emergency 
Medical Services District reserves the right to reject any and all bids, in whole or in part, 
to waive any irregularities or informalities in any bid, and to award to any party 
considered in the best interest of the District.   
 

REQUESTING AGENCY: 
 

Key Largo Fire Rescue & Emergency Medical Services District 
P.O. Box 371023, Key Largo, FL 33037 

  



 

 

I. Instructions for Bids 

Submit an original and at least three copies of the bid in a sealed envelope separate 

from any express mail or courier envelopes. The proposal should be mailed or delivered 

to the following address to be received no later than OCTOBER 30, 2020 4:00 pm 

(EST):  

Vicky Fay, District Clerk c/o 
VERNIS & BOWLING OF THE FLORIDA KEYS, P.A. 

(SEALED BID – DO NOT OPEN) 

Islamorada Professional Center, 3rd Floor 

81990 Overseas Highway 

Islamorada, Florida  33036 

 

Any questions regarding the ITB proposal or requirements should be directed to Gaelan 
Jones or Dirk Smits no later than OCTOBER 21, 2020 by 4:00 p.m.  All questions must 
be submitted in writing, via email to:  gjones@florida-law.com or dsmits@florida-law. 

Answers to all questions received will be posted on the District website for the benefit 
of all interested parties by   OCTOBER 26, 2020 at 6:00 p.m.  No phone calls will be 
accepted.  Bidders may not communicate with the District Board Commissioners 
regarding their bids, and are cautioned against non-written communication with District 
staff or Key Largo Fire Department personnel during the ‘quiet period’. 

II. Evaluation  Procedure  

The District Selection Committee will evaluate and rank the proposals.  Any and all 

questions should be made through Gaelan Jones or Dirk Smits at Vernis & Bowling of 

the Florida Keys.  Any attempts to lobby or persuade through other channels may result 

in disqualification.  Among the factors to be considered by the committee in evaluating 

the proposals are:  

1. Fire hydrant installation experience;  

2. Experience and physical presence in Monroe County, FL; 

3. Ability and experience of personnel to be assigned to the services; 

4. Credibility and response of client references; 

5. Availability for advice and guidance;  

6. Suitability of proposal to meet the needs of the District. 
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Additional criteria which may be used by the District include; size of company, the 

District’s past experience with company, financial status of company, capabilities of 

management and employees, labor relations, bonding capacity, reputation of company 

among its peers, location of company, professional credentials, service after sale, 

customer references, and the existence of a Drug Free Workplace Program. 

 
III.  Statement of Purpose / Scope 

 
The District is seeking proposals from contractors capable of installing  14 fire hydrants 

in Key Largo, Florida at the locations identified in attached Appendix A. 

The contract term is anticipated to begin on or before  DECEMBER 15, 2020.                                             

The work to be performed under the contract comprises of the general construction and 

installation of 14 fire hydrants. General Notes and Specifications for the construction 

and installation of the fire hydrants can be found on the document titled Fire Hydrant 

Details Key Largo Fire District that is included in attached Appendix A.   All hydrants are 

numbered and shall be installed in the order of priority according to the District.  The 

contractor shall provide and pay for all labor, material, tools, construction equipment, 

machinery and other facilities and services necessary for the proper execution and 

completion of the work.   

 

IV. Minimum Qualifications 

The prospective bidders must meet the statutorily prescribed requirements before the 

Contract will be awarded by the District.  

The District reserves the right before awarding the Contract to require a Bidder to 

submit such evidence of their qualifications as it may deem necessary, and may consider 

any evidence available to the District of the financial, technical, and other qualifications 

and abilities of a Bidder. The Bidder must submit in letter form, with the Proposal, 

a statement of their qualifications to perform in a satisfactory manner, and within 

the time specified, and in fulfillment of all applicable provisions of the Contract 

Documents, all of the work to which their bid pertain. Bidder must submit information as 

to the following Qualification Requirements: 
 

A. The Bidder has the authorization to conduct business and holds at a 

minimum, an Underground Utility Contractor’s license for the 

installation of water distribution systems, water main extensions or 

similar type work or a General Contractor’s license for construction 

of building structures, and valid certifications of competency of 



 

 

qualifications, (issued by the public agencies having jurisdiction of the 

area where the project is located) required to perform the work proposed 

by these Contract Documents. 
 

B. The Bidder has the financial resources deemed necessary to permit the 

project to proceed without interruption and complete as specified 

herein.  
 

C. The Bidder has a well-trained and competent organization which has 

done work of similar character and magnitude. An organizational 

structure as intended, including total manpower, to complete the 

project will be submitted with the Bidder’s proposal. 
 

D. The Bidder will have adequate equipment available to do the work at the 

proper time.  A complete list of all equipment intended for use on this 

project will be submitted with the Bidder’s proposal. 
 

E. The Bidder has ample repair parts and supplies to maintain all 

D is t r ic t  facilities properly, and with a minimum of delay. 

 

The Contract will be awarded only to a Bidder who, in the opinion of the 

District, is fully qualified to perform the work proposed by these Contract 

Documents.   

 

At the request of a Bidding Contractor, the District may accept evidence of 

qualification with other agencies of the State of Florida in lieu of all or a 

portion of the above Qualification Requirements. 

 

 

V. Bidder’s Understanding 

 

Each Bidder must inform itself of the conditions relating to the execution of the work, and it 

is assumed that Bidder will inspect the site and make himself thoroughly familiar with all 

of the Contract Documents.   Failure to do so will not relieve the successful Bidder of 

Bidder’s obligation to enter into a Contract and complete the contemplated work in 

strict accordance with the Contract Documents. It shall be the Bidder’s obligation to 

verify for itself and to Bidder’s complete satisfaction all information concerning site 

and subsurface conditions.  Each Bidder shall inform himself of, and the Bidder 

awarded a Contract shall comply with all Federal, State, and local laws, statues, and 

ordinances relative to the execution of the work.  This requirement includes, but is not 



 

 

limited to, applicable regulations concerning minimum wage rates, nondiscrimination in 

the employment of labor, protection of public and employee safety and health, 

environmental protection, the protection of natural resources, fire protection, burning 

and nonburning requirements, permits, fees, maintenance of traffic and similar subjects. 

 

 

VI. Bid Security 

Proposals must be accompanied by, a certified check, or cashier’s check drawn on any 

State or National Bank, or a bid bond issued by a Surety authorized to issue such 

bonds in the State where the work is located, in the amount of 5 percent of the 

total amount of the proposal submitted. This bid security shall be given as a 

guarantee that the Bidder will execute the attached Contract and furnish properly 

executed Performance and Payment Bonds (If Applicable), each in the full amount of 

the Contract price within the time specified. 

 
The Attorney-in-Fact who executes this bond in behalf of the Surety must attach a 

notarized copy of his/her power-of-attorney as evidence of his authority to bind the 

Surety on the date of execution of the bond. Where State Statute requires, 

certification by a resident agent shall also be provided. 

 

If the Bidder elects to furnish a Bid Bond, Bidder shall use the Bid Bond form bound 

herewith, or one conforming substantially thereto in form and content. 

 

VII. Return of Bid Security 

 

Within 45 days after the award of the Contract, the District will return the bid securities 

to all Bidders whose Proposals are not to be further considered in awarding the Contract. 

Retained bid securities will be held until the Contract has been finally executed, after 

which all bid securities, other than Bidders’ bonds and any guarantees which have been 

forfeited, will be returned to the respective Bidders whose Proposals they 

accompanied. 

 

 

VIII. General Requirements 

 

1.1 WORK COVERED BY CONTRACT DOCUMENTS 
 

A. The work of this contract comprises of the construction and 
installation of 1 4  fire hydrants. The location of the work is 
in Key Largo, Florida.  The specific locations of the 14 fire 
hydrants are located in attached Appendix A.   All hydrants 



 

 

are numbered and shall be installed in the order of 
priority set forth in Appendix A.  Installation and 
priority will be followed based on available funds. 

 

B. Except as specifically noted, the Contractor shall provide and pay 
for: 

 
1. Labor, materials, tools, construction equipment, and 

machinery. 
 

2. Other facilities and services necessary for proper 
execution and completion of the work. 

 

C. The Contractor shall comply with all codes, ordinances, rules, 
regulations, orders, and other legal requirements of the 
District,  M o n r o e  C o u n t y , FDOT, DEP, and the Army Corps 
of Engineers. 

 

1.2 LOCATIONS OF UTILITIES 
 

A. Information shown on the drawings as to the location of 
existing utilities has been prepared from the most reliable data 
available to the District; however, this information is not 
guaranteed and it shall be the Contractor’s responsibility to 
determine the location, character, and depth of any existing 
utilities. Extreme caution shall be exercised to eliminate any 
possibility of any damage to utilities resulting from 
Contractor’s activities. The Contractor shall be fully responsible 
for any damage to utilities resulting from Contractor’s operation. 

 
B. The Contractor shall determine any conflicts between existing 

utilities, or other structures or facilities, with the alignment or 
gradient of the proposed work, and report such conflicts to 
the District, sufficiently in advance of Contractor’s construction 
operations so that proper adjustments in the alignment or 
gradient of the proposed work may be planned by the District to 
avoid such conflicts. The District shall not be liable for any 
cost or added expenses to the Contractor for delays, or for 
the necessary adjustment of previously installed work to avoid 
such conflicts, due to the Contractor’s failure to advise the 
District of such conflicts adequately in advance of Contractor’s 
construction operations. 



 

 

 

C. The Contractor shall excavate and uncover all existing water 
mains to determine the exact elevations, locations, type, and 
size of the mains and service lines sufficiently in advance of 
Contractor’s work, and prior to submittal of applicable shop 
drawings, to ensure that all required materials are available 
when connections to the existing mains and services are to be 
made. 

 

D. The Contractor shall be responsible for furnishing such fittings, 
couplings, adaptors, and specials as required to make 
connections to the existing water mains, services, and meters in 
accordance with the details shown on the drawings . No claims 
for delay or extra cost will be allowed due to changes in the 
location, elevation, type, or size of the main or service line from 
those shown on the Drawings. 

 

1.3 CONSTRUCTION SEQUENCE 
 

A. All work is to be performed in such a manner and sequence 
that interruptions of service to the existing customers shall be 
kept at a minimum. The Contractor shall fully coordinate and 
obtain the approval of the District and the Florida Keys Aqueduct 
Authority of C o n t r a c t o r ’ s  proposed sequence of operations 
for making connections to the existing water mains and services. 

 

B. All existing water mains and services shall remain in service until 
the new pipe and services have been satisfactorily installed, 
including flushing, pigging, pressure testing, disinfection, and 
obtaining bacteriological clearances. The Contractor may flush, 
pig, test, and disinfect portions of the work prior to completion 
of all the proposed new construction. The new water lines and 
meter services will be pressure tested and disinfected together 
as one system or unit up to and including the lockable curb or 
meter stop. The Contractor shall provide the customer with a 
written notice 48 hours prior to the interruption of service in a 
method approved by the District. 

 
C. The Contractor shall coord inate  wi th  the  F lor ida Keys 

Aqueduct  Author i ty  to  ensure temporary service to 
customers if the integrity of the existing mains cannot be 



 

 

maintained. Temporary mains shall be considered incidental and 
costs for such must be included in the bid price for new water 
main work. 

 

D. In the event that any unforeseen circumstances require an 
alteration to the work, the contractor shall immediately notify the 
District and submit a formal Change Order to be approved by the 
District before undertaking such work.  The District must 
authorize any Change Orders prior to the commencement of any 
additional work. Quotations for alterations to work shall include 
substantiating documentation with an itemized breakdown of 
Contractor and Subcontractor costs, including labor, material, 
rentals, approved services, overhead and profit. The District may 
require detailed data in order to substantiate the reasonableness 
of the proposed costs.  

 

Any compensation paid in conjunction with the terms of the 
Change Order shall comprise total compensation due the 
Contractor for the work or alteration defined in the Change 
Order.  By signing the Change Order, the Contractor 
acknowledges  that the stipulated compensation includes 
payment for the interruption of schedules, extended overhead, 
delay, disruption, inefficiency, or any other impact claim or ripple 
effect, and by such signing specifically waives any reservation or 
claim for additional compensation in respect to the subject 
Change Order.   

 

E. Prior to the commencement of any work on private property, 
the Contractor shall contact the occupants of the home or 
establishment to inform them of the work which must be done, 
and provide them with at least 48 hours of advance notice of 
any interruption of water service. The Contractor shall inform the 
occupants as to when and approximately how long the water will 
be shut off.  Every effort shall be made to minimize the 
inconvenience  to  the  customers,  and  in  no  event  shall  
the  time  of interruption of water service be in excess of two 
hours. 

 

1.4 PROPERTY OWNER’S APPROVAL 
 

If not previously acquired by District,  the Contractor shall be 



 

 

responsible for obtaining the written authorization from each property 
owner to perform work on their property. The District will assist the 
Contractor in obtaining written authorization from the property owner 
in the event the Contractor is unable to obtain the written 
authorization. Work shall not commence on any private property until 
the owner’s authorization for that property is obtained. 

 

1.5 SILTATION AND BANK EROSION 
 

The Contractor shall take adequate precautions as directed by 
District or regulatory agencies to minimize siltation and bank erosion 
in the vicinity of wetlands or coastline, in discharging well point 
systems, or during other construction activities (including flushing and 
disinfection of mains). 

 

1.6 STORAGE OF MATERIALS 
 

A. Suitable storage facilities shall be furnished by the Contractor. 
All materials, supplies and equipment intended for use in the 
work shall be suitably stored by the Contractor to prevent 
damage from exposure, admixture with foreign substances, or 
vandalism or other cause. The District will refuse to accept, or 
sample for testing, materials, supplies or equipment that have 
been improperly stored, as determined by the District. Materials 
found unfit for use shall not be incorporated in the work and 
shall immediately be removed from the construction or storage 
site. Delivered materials shall be stored in a manner acceptable 
to the District before any payment for same will be made. 
Materials may be strung out along the line of construction as 
approved by the FDOT, the District, or Monroe County.  

 
B. When storing materials on private property, the Contractor shall 

submit in writing the property owner’s authorization to do so 
and provide any and all permits that may be required at no 
expense to the District. 

 

 
1.7 PRESERVATION OF PROPERTY 

 

The Contractor shall preserve from damage all property along the 
line of the work, or which is in the vicinity of or is in any way 



 

 

affected by the work, the removal or destruction of which is not called 
for by the drawings. Wherever such property is damaged due to the 
activities of the Contractor, it shall be immediately restored to its 
original condition by the Contractor at no cost to the District. 

 

 

1.8 CLEAN UP 
 

A. The Contractor shall keep the construction site free of rubbish 
and other materials and restore to their original conditions those 
portions of the site not designated for the alternation by the 
Contract Documents. Clean up and restoration shall be 
accomplished daily throughout the contract period and in such a 
manner as to maintain a minimum of nuisance and interference 
to the general public and residents in the vicinity of the work. 
The Contractor shall also remove, when no longer needed, all 
temporary structures and equipment used in C o n t r a c t o r ’ s  
operation. It is the intent of this Specification that the 
construction areas and those other areas not designated for 
alteration by the Contract Documents shall be immediately 
restored to original condition. All clean-up is subject to 
approval by the District and FDOT, and/or Monroe County.   
 

B. When water service has been restored through new service 
lines, there shall be no delay in removal of old meter boxes and 
service pipe, and the restoration of grounds. As soon as 
possible, the premises and grounds shall be restored to 
conditions existing prior to the pipe installation, as far as 
practicable. Any holes or depressions, caused by the 
Contractor’s work, shall be filled with sand or other suitable 
fill material, and all surfaces shall be left smooth. Any 
damage to buildings, shrubs, trees, plantings or paving shall be 
repaired, and any damaged areas of lawn shall be re-sodded. 
The Contractor shall answer to any complaints of occupants or 
property owners. All new or existing meter boxes will be 
installed or reinstalled such that the top is flush with existing 
grade. On-site customer service pipe shall be buried 
appropriately. 

 

 

1.9 PUBLIC SAFETY AND CONVENIENCE 
 

The Contractor shall at all times so conduct work as to ensure the 



 

 

least possible obstruction to traffic, or inconvenience to the general 
public and residents in the vicinity of the work. No road or street 
shall be closed to the public, except with the permission of the 
District, Monroe County, FDOT, Police, and Fire Department. Fire 
hydrants on or adjacent to the work shall be kept accessible. 
Provisions shall be made by the Contractor to ensure public access to 
sidewalks, and the proper functioning of all gutters, sewer inlets, 
drainage ditches, and irrigation ditches. No open excavation shall be 
left overnight. All open excavation within the roadway shall be 
backfilled and a temporary asphalt patch applied prior to darkness each 
day. A temporary cold asphalt patch is acceptable. 

 

1.10 SAFETY AND OSHA COMPLIANCE 

A. The Contractor shall comply in all respects with all Federal, 
State and Local safety and health regulations. Copies of the 
Federal regulations may be obtained from the U.S. Department 
of Labor, Occupation Safety and Health Administration (OSHA), 
Washington, DC 20210 or their regional offices. 

 

B. The Contractor shall comply in all respects with the applicable 
Workman’s Compensation Law. 

 

1.11 CONTRACTOR’S USE OF PREMISES 
 

A. Coordinate use of premises under direction of the District. 
 

B. Assume full responsibility for the protection and safe keeping of 
equipment and materials stored on the site. 

 

C. Move any stored products, under Contractor’s control, which 
interfere with operations of the District or separate Contractor. 

 

1.12 SALVABLE MATERIALS 
 

All salvable pipe fittings, valve boxes, or other miscellaneous materials 
removed during construction and not used in the work shall be cleaned 
and delivered to the District, at the Contractor’s expense, and shall 
remain the property of the District. All other materials shall be 
disposed of by the Contractor at Contractor’s own expense. No 



 

 

separate payment for this work shall be allowed.  

 

1.13   PRE-OPERATIONAL TESTING 

 

After each hydrant is installed, the Contractor shall inform the District.  
The District will test each hydrant to verify that it is fully operational and 
meets with the District’s approval. 

  
IX. Proposal Format & Proposer Information   

 

In order to simplify the review process and to obtain the maximum degree of 

comparability, proposers should present their proposals in essentially the following 

manner.  The following outline suggests how a proposal is to be organized to include all 

the information called for in the RFP.  Proposers are encouraged to submit suggestions 

on methods not included in the proposal requirements and/or specifications that meet 

or exceed the needs of the District. 

 

1) Title Page:   Show the RFP subject, the name of the proposer’s company, local 

address, telephone number, name of the contact person, e-mail address, and date. 

2) Letter of Transmittal:   Please limit to no more than two pages.   

a) Briefly state the proposer’s understanding of the work to be done and make a 

positive commitment to perform the work.   

b) Give the names of the persons who will be authorized to make representations 

for the proposers, their titles, addresses and telephone numbers.   

3) Profile of the Proposer: 

a) State whether the company is local, national or international. 

b) Give the location of the office(s) from which the work is to be done and the 

number of partners, managers, supervisors, seniors, and other professional staff 

employed at that office(s).  

4) Summary of the Proposer’s Qualifications:   

a) Identify the personnel who will be providing the services requested.  Provide a 

brief summary or resume for each supervisory person, employee and/or staff, to 

be assigned to provide the services. (Additional resumes may be included as an 

appendix.)  

b) Describe recent experience regarding the provision of services to governmental 

entities and/or organizations, citing specific engagements. 

c) The Proposer should supply corporate background information such as a brief 

corporate history, and a list of corporate references (Dunn & Bradstreet listing, 

et al). 



 

 

d) Any certificates, certifications, licenses or other qualifications. 

5) Cost of Services and Materials:  Include in this section the detailed breakdown 

of the cost of services and materials. Proposers are encouraged to provide hourly 

rates for contractors, employees, and subcontractors as may be applicable to the 

Contractor’s Company.  If items are ‘flat fee’ or fixed please specify such services. 

6) Subcontracting: The Proposer must describe in their proposal, all responsibilities 

that the Proposer anticipates assigning or subcontracting, identify all the 

subcontractors and also describe how the Proposer will manage these 

subcontractors. The Proposer will be held directly responsible and liable for the 

actions of all of its subcontractors and the actions of its subcontractors’ employees. 

Proposal Details:  Provide information and the ability and method of the 

proposer’s method of delivery of the services, include as applicable any accounting 

or financial systems, innovative techniques or technology used in the provision of 

services. Schedule of Events – services. ITB FY 2020 - 2021 

Date Time Action 

09/30/2020   Release of Solicitation/Legal Notice 

10/21/2020 4:00 PM Last Day for Submission of Written Questions 

10/26/2020 6:00 PM Post Answers to Written Questions 

10/30/2020 4:00 PM Proposals Due 

11/02/2020 9:00 AM Bid Opening - KLVFD Station 24, Key Largo, FL 

11/16/2020  9:00 AM Bid Committee Review & Ranking 

12/05/2020    Notice of Intent  

12/14/2020   Board Meeting (Award Recommendation) 

12/15/2020   Contract Effective Date 

 

 

7) Additional Data:  Include in this section any additional data which the proposer 

feels will assist the District Selection Committee in the selection process. 



 

 

X. Additional Information  

Evaluation & Selection Process:  Following the opening of the RFP package, the 
contents will be reviewed for compliance of eligibility requirements, completeness of 
submission in terms of the specification set forth in this document.  This evaluation will 
be scored based on the Selection Criteria/Score Sheet labeled as Appendix .B.   
 
Contract:  Proposers will be required to enter into a written contract as supplied by the 
District.  If a contract for delivery of the service or goods is unable to be completed 
within a reasonable amount of time the District may enter into contract negotiation with 
the Proposer ranked second.  This process may continue until an agreement is reached.  
The District may also enter into a contract with one (1) or more Proposers. 
 

XI. Conditions and Limitations  

1. The District reserves the right to reject any and all proposals, to waive any 
irregularities or informality, and to accept or reject any items or combination 
of items. 
 

2. The District may consider all proposals and reserves the right to award the 
contract(s) in the best interest of the District Board. 

 

3. The District will not reimburse proposers for any costs associated with the 
preparation and submittal of any proposal, or for any travel and per diem 
costs incurred. 

 

4. Proposer acknowledges that all information contained within their proposal is 
part of the public domain as defined by the State of Florida Public Records 
Law. 

 

5. Proposers, their agents and/or associates shall refrain from contacting or 
soliciting any official of the Key Largo Fire Rescue & Emergency Medical 
Services District or District Board member regarding this proposal during the 
selection process.  Failure to comply with this provision may result in 
disqualification of the proposer. 

 

6. The proposal and the related responses of the selected proposer will by 
reference become part of the formal agreement between the selected 
proposer and the District Board. 

 

7. The District and the selected proposer(s) will negotiate a contract or 
contracts as to terms and conditions.  In the event an agreement cannot be 
reached with the selected proposer in a timely manner, the District reserves 
the right to select an alternative proposer. 



 

 

 

8. The District reserves the right to terminate any contract resulting from this 
proposal at any time for convenience, upon giving thirty (30) days prior 
written notice to the other party. 
 

9. The Key Largo Fire Rescue & Emergency Medical Services District is an 
independent special taxing district.  As such, the Consultants’ Competitive 
Negotiation Act (CCNA) and Chapter 287 concerning competitive solicitation 
of construction projects apply to the District.  Absent legislative requirements, 
other statutes, such as 287.057 regarding procurement of commodities or 
contractual services and Ch. 120, F.S., the Administrative Procedures Act may 
not apply.  As such, the District Board may waive statutory requirements that 
do not apply to the District if the District Board finds the procurement was 
made in a fair and open process and that all bidders had an equal opportunity 
to present bids.   
 

10. Non-Discrimination:  There shall be no discrimination as to race, sex, color 
creed, or national origin in operations conducted under this contract. 

 

11. Selling, Transferring or Assigning Contract:  No contract awarded under these 
terms, conditions and specification shall be sold, transferred or assigned 
without the written consent of the District. 

 

12. Drug Free Workplace:  Pursuant to §287.087, F.S., whenever two or more 
bids, proposals or replies are equal with respect to price, quality, and service, 
a bid or proposal received from a business that certifies that it has 
implemented a drug-free workplace program may be given preference in the 
award process. 

 

  



 

 

Appendix A – FIRE HYDRANT PRIORITY & LOCATIONS 

ITB 21-001 Phase 9 Fire Hydrant Location List - September 30, 2020 

FY 20-
21 

    Phase 9 Hydrant location Priority Comments 
  

20-01 
    

Kay Drive & West Avenue A         1   
  

20-02 
    

Samson Road  2 (Entrance next to KMART)    
  

20-03 
    

South Diamond Ave. & South 
Ruby Dr. 

7   
  

20-04 
    

South Diamond Ave. & South 
Jade Dr. 

8   
  

20-05 
    

Tropical Dr. 10  (By the clubhouse) 
  

20-06 
    

Sunset Rd. & Sunset Ct. MM95   9 (Middle) 
  

20-07 
    

Sunset Rd. & North Bay Harbor 
Dr.  

11 (Middle) 
  

20-08 
    

Sunset Rd. & South Bay Harbor 
Dr.   

12 (Middle) 
  

20-09 
    

Sunset Rd & North Bay Harbor 13  (Corner of Sunset Point Park) 
  

20-10 
    

105700 Overseas Highway  4 
(In front of Suburban 

Propane)   

20-11 
    

East Shore Dr.  6 
(Entrance of Sanctuary Key 

Largo MM100 )   

20-12 
    

Oz Moody CCOP MM106 5 
(Ocean Bay (Entrance of 

Bayside Inn)   

20-13 
    

99600 Overseas Highway 
Southbound  

3   
  

20-14 
    

Palm Dr. & Buttonwood Shores 
Dr. MM 99 

14   
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(Appendix A Drawings follow Appendix B) 

 

  



 

 

 

 

 

 

 Appendix B 

 

Selection Criteria 

RFP No.  21-001 

FIRE HYDRANT INSTALLATION 

 (Bid Review Committee Use Only) 

 

 

Proposer:____________________________  Date:__________________ 

 

Selection Criteria          Point Value Max.       Point 

Value Awarded 

 

1. Cost of Services       30    

           ____________ 

2. Ability and suitability of proposal to meet the needs of the District  25    

           ____________ 

3. Fire hydrant installation experience      15    

           ____________ 

4. Company background, experience and location.      10    

           ____________ 

5. Professional credentials, references and qualifications   10    

           ____________ 

6. Services that exceed specification and add quality to proposal  10    

           ____________ 

 

 

          Total: __________ 
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RFP No. 21-001 
FIRE HYDRANT INSTALLATION 

 

J.A. LaRocco Enterprises, Inc 

101075 Overseas Hwy 
Key Largo, FL 33037 

305-453-0368 
 

Contact: Brian Conover 
brian@allkeysconcrete.com 

October 30, 2020 
 
 
 
 
 
 

mailto:brian@allkeysconcrete.com


  

RFP 21-001 
Fire Hydrant Installation 
J.A. LaRocco Enterprises, Inc 
 
Letter of Transmittal 
 
2) a) J.A. LaRocco Enterprises proposes to install fourteen (14) fire hydrants in 
various locations throughout Key Largo, Florida as shown on Appendix A of the 
Invitation to Bid. Our company will provide all labor, material, tools and 
equipment necessary to complete the installations in a timely and efficient 
manner. The work will be completed timely and as per FKAA guidelines and 
permits. We understand the work is to be completed in the order of priority 
according to the District.  
 
     b) Authorized representatives of the Corporation are as follows: 
 

• John LaRocco President   305-522-0462 
424 Sunshine Blvd, Tavernier, FL 33070 

• Brian Conover Secretary and Supervisor 305-345-6719 
101075 Overseas Hwy, Key Largo, FL 33037 

• Terry Davis  Project Supervisor  305-360-4825   
1024  Gibraltar Rd, Key Largo, FL 33037 

• Doug Shaffer Project Supervisor  305-587-7552 
114 Hibiscus Dr, Key Largo, FL 33037 

 
 
 
 
 
 
 
 
 
 
 
 
 



  

RFP 21-001 
Fire Hydrant Installation 
J.A. LaRocco Enterprises, Inc 
Page 2 
 
Profile of Proposer 
 
3) a) J.A. LaRocco Enterprise, Inc. is a locally owned and operated corporation in 
Monroe County.  
      
     b) Our office and yard are located just off of the Overseas Highway in Key 
Largo. We currently have thirty-nine (39) employees, two (2) officers, three (3) 
supervisors, two (2) seniors and three (3) professional staff employed. Fourteen 
(14) employees would be assigned to this project. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  

RFP 21-001 
Fire Hydrant Installation 
J.A. LaRocco Enterprises, Inc 
Page 3 
 
Summary of Proposer’s Qualifications 
 
4) a) Primary Individuals: 
 

• John LaRocco is the President of J.A. LaRocco Enterprise, Inc. He will 
contribute 50% of his time to the project. Resume attached 

 

• Brian Conover is the Project Supervisor for J.A. LaRocco Enterprise, Inc. He 
will be the District’s primary contact. Brian will contribute 100% of his time 
to the project. He has been our Project Supervisor for over 11 years; and 
has been directly involved with the installation and repair of multiple 
projects involving water and sewer lines. Resume attached 

 

• Terry Davis is also a Project Supervisor for J.A. LaRocco Enterprise, Inc. He 
will contribute 80% of his time to the project. Resume attached 

 

• Doug Shaffer is a Project Supervisor for J.A. LaRocco Enterprise, Inc. He will 
contribute 100% of his time to the project. Resume attached 

 
We specialize in underground utility installation and repair, primarily sewer and 
water lines. 
 
     b) We have been installing and repairing underground utilities for over 20 
years. We had contracted with KLWTD for various vacuum, force, and gravity 
main installation projects which were completed in 2012. We had contracted with 
Layne to install various vacuum, force and gravity main projects and FKAA to 
update main water lines in various neighborhoods within the Village of 
Islamorada which were completed in 2016.  We have completed the installation 
of seventy-two (72) fire hydrants for the Key Largo Fire and EMS District. We 
contracted with FKAA for the upgraded transmission line in the area of Ocean 
Reef. Over the past six years, we have installed more than one hundred fifty (150) 
fire hydrants and/or fire lines for private entities as well as local government in  



  

RFP 21-001 
Fire Hydrant Installation 
J.A. LaRocco Enterprises, Inc 
Page 4 (Summary of Qualifications cont.) 
 
various locations throughout Monroe County. We have completed projects for 
The Board of County Commissioners, Little Basin Villas, Native Construction and 
the Key Largo Fire District. 
 
   c) References: 
 
• Marnie Walterson – Distribution Design Supervisor FKAA 

1100 Kennedy Dr, Key West, FL 33041 
Telephone: (305) 295-2154     Fax: (305) 295-2223 

• Joe Joyce – Service Supervisor Florida Keys Electric Cooperative 
PO Box 377, Tavernier, FL 33070 
Telephone: (305) 852-2431     Fax: (305) 852-9129 

• Mike Dempsey – Operations Manager- Key Largo Wastewater Treatment 
District 

 103355 Overseas Hwy, Key Largo, FL 33037 
 Telephone: (305) 451-4019 
  
 
 
 
+ 
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Cost of Services and Materials 
 
5) Our fixed price to install the fire hydrants to meet FKAA specifications is 
$9,625.00 per hydrant assembly. 
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Subcontracting 
 
6) We employee thirty-nine (39) individuals, of which, fourteen (14) specialize in 
underground utility installation and repair. With our knowledge and equipment, 
we can fully complete projects without the additional expense of subcontracting. 
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Proposal Details 

Unlike other construction companies, J.A. LaRocco Enterprises, Inc. is self-
sufficient. We own and maintain all necessary equipment to complete the various 
aspects of underground utility installation and repair (i.e. 1 Lube/Fuel Truck, 5 
Dump  trucks, 1 Roll-Off Truck, 2 Tractor,  3 Lowboy Trailers, 2 Combinations 
Backhoe/Loaders), 6 Excavators, 6 Vermeer Trenchers, 4 Wheel Loaders, 3 Skid 
Steer Loaders, 1 Grader, 1 Asphalt Paver, 6 Rollers/Compactors, 1 Ditch Witch 
Vacuum Trailer, 1 ROVAC Vacuum Test Pump, and various concrete equipment).

Once projects are awarded, we will coordinate all aspects of the project with the 
owner and FKAA. We will install the hydrants according to the priority established 
in the bid documents.  
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Additional Data: 

7) J.A. LaRocco Enterprises, Inc. implemented a Drug Free Workplace Policy in
2005. See policy attached at the back of the submittal.



RESUME 

Brian Conover 
101075 Overseas Hwy 
Key Largo, FL  33037 

(305) 345-6719

PERSONAL INFORMATION 

Date or Birth:  June 7, 1981 Health:  Excellent 
Marital Status:  Married  Military:  United States Coast Guard 

EDUCATION 
Brosville Middle School  Danville, VA  Grades 6 – 7 
Tunstall High School Dry Fork, VA  Grades 8 – 12 
Danville Community College Danville, VA  1-1/2 Years

BUSINESS AND PROFESSIONAL EXPERIENCE 

From 2001  To  2005 Active Military in the United States Coast Guard in 
Islamorada, FL 

From 2005  To  Present Project Supervisor for J.A. LaRocco Enterprise, Inc. 
in Key Largo, FL 

CURRENT LICENSES AND CERTIFICATES 

American Traffic Safety Services Association (ATSSA) Completed 04/09/10 
ID# 37 

ACI Concrete Field Testing Technician Certification Completed 09/26/2020 
Certification ID# 01942168 

PERSONAL REFERENCES 

Richard Crow (954) 254-7898 Brad Kline (617) 331-7607
Chris Clemmons (954) 551-4897 Sara Dunlap (305) 393-0969



RESUME 

John LaRocco 
424 Sunshine Blvd. 

Tavernier, FL  33070 
(305) 852-7252

PERSONAL INFORMATION 

Date or Birth:  September 18, 1953 Health:  Excellent 
Marital Status:  Married  Military:  United States Army 

EDUCATION 

Sunnyside Elementary & Middle School Chicago, IL Grades 1 – 8 
Proviso West High School Chicago, IL Grades 9 – 12 
Triton College Chicago, IL 1 Year 
Universal Construction School  Graduated 

BUSINESS AND PROFESSIONAL EXPERIENCE 

From 1975  To  1985 Self employed Engineering Contractor in Illinois. 
From 1986  To  Present Self employed Engineering Contractor in Florida. 

CURRENT CONTRACTORS LICENSE 

Engineering Class I  245 License #01-04316 

VOLUNTEER ACTIVITIES 

Upper Keys Rotary Club 

PERSONAL REFERENCES 

Mike Boyce (305) 451-2716 Jim Reynolds (305) 295-2203
Tim Quann (305) 664-4433 Joe Joyce (305) 852-2431



RESUME 

Terry Davis 
1024 Gibraltar Rd 

Key Largo, FL  33037 
(305) 360-4825

PERSONAL INFORMATION 

Date or Birth:  November 29, 1961 Health:  Excellent 
Marital Status:  Married  Military:  None 

EDUCATION 

Augusta Elementary School Augusta, WV Grades K – 5 
Romney Middle School  Romney, WV Grades 6 – 8 
Hampshire Senior High School Romney, WV Grades 9 – 12 

BUSINESS AND PROFESSIONAL EXPERIENCE 

From 1985  To  1987 Operator/Mechanic for Upper Keys Marine 
Construction Key Largo, FL 

From 1987  To  Present Project Supervisor for J.A. LaRocco Enterprise, Inc. 
in Key Largo, FL 

PERSONAL REFERENCES 

Richard Beckman (305) 451-3241 Joe Miklas (305) 852-7225
Ronald Gilman (352) 486-4576 Nancy Yawt (305) 304-7423
Jim Lewanski (305) 797-8237 



RESUME 

Douglas Shaffer 
114 Hibiscus Dr 

Key Largo, FL  33037 
(305) 587-7552

PERSONAL INFORMATION 

Date or Birth:  February 25, 1961 Health:  Excellent 
Marital Status:  Married  Military:  None 

EDUCATION 

Midway Elementary School Midway, PA  Grades K – 6 
Fort Cherry High School  McDonald, PA Grades 9 – 12 

BUSINESS AND PROFESSIONAL EXPERIENCE 

From 1979  To  1985 Foreman/Operator 
Shaffer Construction Palmetto, FL 

From 1986  To  1998 Supervisor for The Driggs Corporation, Inc. in 
Capital Heights, MD 

From 1998  To  2018 General Superintendent 
Atlantic Civil Inc Miami, FL 

From 2018  to  Present Supervisor 
J.A. LaRocco Enterprise, Inc 

PERSONAL REFERENCES 

Silvia Munoz  (786) 390-4180 Kelly Randin (305) 619-2322
Alan Penfield (786) 402-8916 Mike Sisko (919) 793-5027
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J.A. LaRocco Enterprises, Inc acknowledges all addendum for the Bid. 
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J.A. LaRocco Enterprise Inc 

All Keys Concrete, LLC 

101075 OVERSEAS HWY * KEY LARGO, FL * 305-453-0368 * FAX 305-451-3074 

FLORIDA DRUG-FREE WORKPLACE PROGRAM 

1. STATEMENT OF POLICY

January 1, 2005 

As part of our commitment to safeguard the wellbeing of our employees and to provide a safe 

environment for everyone, J.A. LaRocco Enterprise, Inc and All Keys Concrete, LLC have 

established a drug-free workplace policy. 

The ultimate goal of this policy is to balance our respect for individual privacy with our need to 

keep a safe, productive, drug-free environment. We encourage those who use illegal drugs or 

abuse alcohol to seek help in overcoming their problem. Employees who do so will be able to 

retain their job positions in good standing. 

While this company understands that employees and applicants under a physician’s care are 

required to use prescription drugs, abuse of prescribed medications will be dealt with in the 

same manner as the abuse of illegal substances. 



  

All employees are given a one-time notice as of the above date that it is a violation of company 

policy for any employee to report to work under the influence of illegal drugs and/or to possess 

in his or her body, illegal drugs in any detectable amount. Employees are subject to drug testing 

under the standards of this policy on March 1, 2005, which is 60 days from the above 

implementation date.   

 

Thereafter, J.A. LaRocco Enterprise, Inc and All Keys Concrete, LLC will include notice of drug 

testing on employment vacancy announcements for positions for which drug testing is required. 

A notice of the drug-testing policy will be posted in an appropriate and conspicuous location on 

J.A. LaRocco Enterprise, Inc and All Keys Concrete, LLC’s premises, and copies of the policy 

must be made available for inspection by the employees or job applicants of the employer during 

regular business hours in the employer's personnel office or other suitable locations. 

 

a. Types of drug/alcohol testing required. 

 

i. Job applicant drug testing. J.A. LaRocco Enterprise, Inc and All Keys Concrete, LLC requires 

job applicants to submit to a drug/alcohol test and may use a refusal to submit to a drug/alcohol 

test or a positive confirmed drug/alcohol test as a basis for rejecting to hire a job applicant. A 

job applicant is a person who has applied for a position with J.A. LaRocco Enterprise, Inc and 

All Keys Concrete, LLC and has been offered employment conditioned upon successfully passing 

a drug/alcohol test, and may have begun work pending the results of the drug/alcohol test. 

 

ii. Reasonable-suspicion drug testing. J.A. LaRocco Enterprise, Inc and All Keys Concrete, LLC 

requires an employee to submit to reasonable-suspicion drug testing. Reasonable-suspicion drug 

testing is drug testing based on a belief that an employee is using or has used drugs/alcohol in 

violation of the drug-free workplace policy. Reasonable suspicion may be drawn from specific 

objective and articulable facts and reasonable inferences drawn from those facts in light of 

experience. Among other things, such facts and inferences may be based upon: 

 

 

A. Observable phenomena while at work, such as direct observation of drug use or of the 

physical symptoms or manifestations of being under the influence of a drug. 



  

B. Abnormal conduct or erratic behavior while at work or a significant deterioration in 

work performance. 

C. A report of drug use, provided by a reliable and credible source. 

D. Evidence that an individual has tampered with a drug test during his or her 

employment with the current employer. 

E. Information that an employee has caused, contributed to, or been involved in an 

accident while at work. 

F. Evidence that an employee has used, possessed, sold, solicited, or transferred drugs 

while working or while on J.A. LaRocco Enterprise, Inc and All Keys Concrete, LLC’s 

premises or while operating J.A. LaRocco Enterprise, Inc and All Keys Concrete, LLC’s 

vehicle, machinery, or equipment. 

 

iii. Routine fitness-for-duty drug testing. J.A. LaRocco Enterprise, Inc and All Keys Concrete, 

LLC requires an employee to submit to a drug test if the test is conducted as part of a routinely 

scheduled employee fitness-for-duty medical examination that is part of the established policy or 

that is scheduled routinely for all members of an employment classification or group. 

 

iv. Follow-up drug testing. If the employee in the course of employment enters an employee 

assistance program for drug/alcohol-related problems, or a drug/alcohol rehabilitation 

program, J.A. LaRocco Enterprise, Inc and All Keys Concrete, LLC requires the employee to 

submit to a drug/alcohol test as a follow-up to the program, unless the employee voluntarily 

entered the program. In those cases, J.A. LaRocco Enterprise, Inc and All Keys Concrete, LLC 

have the option to not require follow-up testing. If follow-up testing is required, it must be 

conducted at least once a year for a 2-year period after completion of the program. Advance 

notice of a follow-up testing date must not be given to the employee to be tested. 

 

b. The actions that J.A. LaRocco Enterprise, Inc and All Keys Concrete, LLC  may take 

against an employee or job applicant on the basis of a positive confirmed drug/alcohol test 

result. 

 

i. Positive Test - Denial of Florida workers’ compensation benefits. Upon a positive confirmed 

drug/alcohol test result, J.A. LaRocco Enterprise, Inc and All Keys Concrete, LLC will deny an 

employee workers’ compensation medical or indemnity benefits under Florida Chapter 440. 



  

 

ii. Refusal of Test - Denial of Florida workers’ compensation benefits. If an injured employee 

refuses to submit to a drug/alcohol test, the employee forfeits eligibility for Florida workers’ 

compensation medical and indemnity benefits. 

 

iii. Positive Test – Termination of employment. Upon a positive confirmed drug/alcohol test 

result, J.A. LaRocco Enterprise, Inc and All Keys Concrete, LLC may terminate the employee’s 

employment.  

 

 

 

 

 

 

2.  EXISTANCE OF 440.102 

 

This policy is implemented pursuant to the drug-free workplace program requirements under 

Florida Statute 440.102 and Administrative Rule 59A-24 of the State of Florida Agency for 

Health Care Administration. 

 

3.  CONFIDENTIALITY 

 

a. Except as otherwise provided in this section, all information, interviews, reports, statements, 

memoranda, and drug test results, written or otherwise, received or produced as a result of a 

drug-testing program are confidential and exempt from the provisions of s. 119.07(1) and s. 

24(a), Art. I of the State Constitution, and may not be used or received in evidence, obtained in 

discovery, or disclosed in any public or private proceedings, except in accordance with this 

section or in determining compensability under Florida Chapter 440 (workers’ compensation). 

 



  

b. Company, laboratories, medical review officers, employee assistance programs, drug 

rehabilitation programs, and their agents may not release any information concerning drug test 

results obtained pursuant to this section without a written consent form signed voluntarily by the 

person tested, unless such release is compelled by an administrative law judge, a hearing officer, 

or a court of competent jurisdiction pursuant to an appeal taken under this section or is deemed 

appropriate by a professional or occupational licensing board in a related disciplinary 

proceeding. The consent form must contain, at a minimum: 

 

1. The name of the person who is authorized to obtain the information. 

2. The purpose of the disclosure. 

3. The precise information to be disclosed. 

4. The duration of the consent. 

5. The signature of the person authorizing release of the information. 

 

c. Information on drug test results shall not be used in any criminal proceeding against the 

employee or job applicant. Information released contrary to this section is inadmissible as 

evidence in any such criminal proceeding. 

 

d. This subsection does not prohibit [Company], agent of [Company], or laboratory conducting 

a drug test from having access to employee drug test information or using the information when 

consulting with legal counsel in connection with actions brought under, or related to this section, 

or when the information is relevant to its defense in a civil or administrative matter. 

 

4.  REPORTING USE OF PRESCRIPTION OR  

NONPRESCIPTION MEDICATIONS 

 

a. An employee or job applicant may confidentially report the use of prescription or 

nonprescription medications to a medical review officer, both before and after a drug/alcohol 

test, by contacting the medical review officer directly; J.A. LaRocco Enterprise, Inc and All Keys 

Concrete, LLC will provide the contact information. 



  

 

b. Prescription or nonprescription medication is a drug or medication obtained with a 

prescription from an authorized health care provider or a medication that is authorized by 

federal or state law for general distribution and use without a prescription in the treatment of 

human diseases, ailments, or injuries. 

 

c. A medical review officer (MRO) is a licensed physician employed with or contracted with J.A. 

LaRocco Enterprise, Inc and All Keys Concrete, LLC who has knowledge of substance abuse 

disorders, laboratory testing procedures, and chain of custody collection procedures; who 

verifies positive, confirmed test results; and who has the necessary medical training to interpret 

and evaluate an employee’s positive test result in relation to the employee’s medical history or 

any other relevant biomedical information. 

 

5.  LIST OF COMMON MEDICATIONS THAT 

MAY AFFECT A DRUG/ALCOHOL TEST 

 

The following is a list of the most common medications, which may alter or affect a drug test, 

and is not intended to be all-inclusive: 

 

Alcohol                All liquid medications containing ethyl 

                                                                        alcohol (ethanol). Please read the label for 

                                                                        alcohol content. As an example, Vick's 

                                                                        Nyquil is 25% (50 proof) ethyl alcohol, 

                                                                        Comtrex is 20% (40 proof), Contact Severe 

                                                                        Cold Formula Night Strength is 25% (50 

                                                                        proof) and Listerine is 26.9% (54 proof). 

Amphetamines          Obetrol, Biphetamine, Desoxyn, 

                                                                        Dexedrine, Didrex, Ionamine, Fastin. 

Cannabinoids          Marinol (Dronabinol, THC). 

Cocaine              Cocaine HCl topical solution (Roxanne). 

Phencyclidine         Not legal by prescription. 

Methaqualone          Not legal by prescription. 

Opiates                Paregoric, Parepectolin, Donnagel PG, 

                       Morphine, Tylenol with Codeine, Empirin 



  

                       with Codeine, APAP with Codeine, 

                       Aspirin with Codeine, Robitussin AC, 

                       Guiatuss AC, Novahistine DH, 

                       Novahistine Expectorant, Dilaudid 

                       (Hydromorphone), M-S Contin and 

                       Roxanol (morphine sulfate), Percodan, 

                       Vicodin, Tussi-organidin, etc. 

Barbiturates          Phenobarbital, Tuinal, Amytal, Nembutal, 

                       Seconal, Lotusate, Fiorinal, Fioricet, Esgic, 

                       Butisol, Mebaral, Butabarbital, Butalbital, 

                       Phrenilin, Triad, etc. 

Benzodiazepines       Ativan, Azene, Clonopin, Dalmane, 

                       Diazepam, Librium, Xanax, Serax, 

                       Tranxene, Valium, Verstran, Halcion, 

                       Paxipam, Restoril, Centrax. 

Methadone             Dolophine, Metadose. 

Propoxyphene          Darvocet, Darvon N, Dolene, etc. 

 

 

 

 

 

 

 

 

6.  CONSEQUENCES OF REFUSING DRUG/ALCOHOL TESTING 

 

a. Job applicant drug/alcohol testing.  J.A. LaRocco Enterprise, Inc and All Keys Concrete, LLC 

may refuse to hire a job applicant who refuses to submit to a drug/alcohol test.   

 

 

b. Employee drug/alcohol testing.   



  

 

i. If an injured employee refuses to submit to a drug/alcohol test, the employee forfeits 

eligibility for Florida workers’ compensation medical and indemnity benefits. 

 

ii. If an injured employee refuses to submit to a drug/alcohol test, the employee may be 

terminated from employment with J.A. LaRocco Enterprise, Inc and All Keys Concrete, 

LLC. 

 

7.  DRUG REHABILITATION PROGRAMS 

 

Although J.A. LaRocco Enterprise, Inc and All Keys Concrete, LLC. does not maintain an 

Employee Assistance Program (EAP), J.A. LaRocco Enterprise, Inc and All Keys Concrete, LLC 

does have a list of local providers of drug and alcohol treatment and family services that an 

employee may access without J.A. LaRocco Enterprise, Inc and All Keys Concrete, LLC.’s 

involvement. 

 

It is the responsibility of an employee to seek assistance before alcohol and drug problems lead 

to disciplinary actions. Once a violation of this policy occurs, subsequently seeking treatment on 

a voluntary basis will not necessarily lessen disciplinary action and may, in fact, have no 

bearing on the determination of disciplinary action. 

 

A medical provider can give an appropriate assessment, evaluation and counseling and/or 

referral for treatment of drug and alcohol abuse. Employees may be granted leave with a 

conditional return to work, depending on successful completion of the agreed-upon treatment 

regimen, which may include follow-up testing. 

  

The cost of seeking assistance will be the responsibility of the employee and is subject to 

provisions of Company’s health insurance plan, if any. Please consult the provider for specifics 

concerning this issue. 

 

8.  CHALLENGES TO TEST RESULTS 



  

 

a. An employee or job applicant who receives a positive confirmed test result may contest or 

explain the result to J.A. LaRocco Enterprise, Inc and All Keys Concrete, LLC’s designated 

medical review officer (MRO) within five (5) working days after receiving written notification of 

the test result.  If an employee's or job applicant's explanation or challenge of the positive test is 

unsatisfactory to the MRO, the MRO shall report a positive test result back to the employer; and 

that a person may contest the drug test result according to the law/rules adopted by the Florida 

Agency for Health Care Administration. 

 

b. The terms “confirmation test,” “confirmed test,” or “confirmed drug test” mean a second 

analytical procedure used to identify the presence of a specific drug or metabolite in a specimen, 

which test must be different in scientific principle from that of the initial test procedure and must 

be capable of providing requisite specificity, sensitivity, and quantitative accuracy. 

 

c. Confirmation testing shall be done in accordance with the following: 

 

(i) If an initial drug test is negative, J.A. LaRocco Enterprise, Inc and All Keys Concrete, 

LLC may in its sole discretion seek a confirmation test. 

(ii) Only licensed or certified laboratories may conduct confirmation drug tests. 

(iii) All positive initial tests shall be confirmed using gas chromatography/mass 

spectrometry (GC/MS) or an equivalent or more accurate scientifically accepted method 

approved by the Florida Agency for Health Care Administration or the United States 

Food and Drug Administration as such technology becomes available in a cost-effective 

form. 

(iv) If an initial drug test of an employee or job applicant is confirmed as positive, J.A. 

LaRocco Enterprise, Inc and All Keys Concrete, LLC.’s designated medical review 

officer shall provide technical assistance to the J.A. LaRocco Enterprise, Inc and All 

Keys Concrete, LLC. and to the employee or job applicant for the purpose of interpreting 

the test result to determine whether the result could have been caused by prescription or 

nonprescription medication taken by the employee or job applicant. 

 

9.  EMPLOYEE RESPONSIBILITY TO NOTIFY LABORATORY 



  

 

An employee or job applicant is responsible for notifying the testing laboratory of any 

administrative or civil action brought pursuant to Florida Statute 440.102 (West 2015). 

 

10.  DRUGS THAT MAY BE TESTED 

 

J.A. LaRocco Enterprise, Inc and All Keys Concrete, LLC. may test for any or all of the 

following drugs and alcohol: 

 Alcohol  

 Amphetamines  

 Cannabinoids  

 Cocaine  

 Phencyclidine HCI  

 Methaqualone HCI 

 Opiates  

 Barbiturates  

 Benzodiazepines  

 Synthetic Narcotic 

 

11.  COLLECTIVE BARGAINING AGREEMENTS 

 

J.A. LaRocco Enterprise, Inc and All Keys Concrete, LLC’s employees are not subject to any 

collective bargaining agreement; however, if one becomes applicable, there may be a right to 

appeal actions taken by [Company] due to an employee’s confirmed drug test or refusal to take a 

drug/alcohol test with the Public Employees Relations Commission or applicable court. 

 

 



  

12.  MEDICAL REVIEW OFFICER CONSULTATIONS 

 

Employees and job applicants may consult with a medical review officer for technical 

information, regarding prescription or nonprescription medication. 

 

Company’s medical review officer contact information is as follows: 

 

Name: Dr. Seth Portnoy 

Address: 5440 NW 33rd Avenue, Suite 106, Ft. Lauderdale, FL 33309 

Telephone: 954.677.1200 

Email: 

  

 



  

Drug-Free Workplace Program Acknowledgement 

 

I hereby acknowledge that I have received and read J.A. LaRocco Enterprise, Inc and All Keys 

Concrete, LLC  Florida Drug-Free Workplace Program, a summary of the drugs which may 

alter or affect a drug test and a list of local Employee Assistance Program providers or local 

drug and alcohol treatment programs. I have had an opportunity to have all aspects of this 

material fully explained. I also understand that I must abide by the Program as a condition of 

initial and/or continued employment, and any violation may result in disciplinary action up to 

and including termination. 

 

I also understand that during my employment I may be required to submit to testing for the 

presence of drugs or alcohol in my body. I understand that submission to such testing is a 

condition of employment with J.A. LaRocco Enterprise, Inc and All Keys Concrete, LLC, and 

disciplinary action up to and including termination may result if: 

 

1) I refuse to consent to testing. 

2) I refuse to execute all forms of consent and release of liability that are usually 

and reasonably associated with such examinations. 

3) I refuse to authorize release of the test results to the company. 

4) The tests establish a violation of J.A. LaRocco Enterprise, Inc and All Keys 

Concrete, LLC’s Drug-Free Workplace Policy. 

5) I otherwise violate the policy. 

 

I understand that if I am injured in the course and scope of my employment and test positive or 

refuse to be tested, I forfeit my eligibility for medical and indemnity benefits under the Workers’ 

Compensation Act upon exhaustion of the remedies provided in Florida Statute 440.102(5). 

 

I also recognize that the Drug-Free Workplace Policy and related documents are not intended to 

constitute a contract between [Company] and me. 

 



  

The undersigned further states that he/she has read and understands the above 

acknowledgement and signs below of his/her own free will.  

 

 

_________________________________              ___________________________ 

 SIGNATURE       DATE 

   

 

_________________________________              ___________________________  

  WITNESS       DATE 

 

 



  

NOTIFICATION OF POSITIVE DRUG TEST 

 

 

 

Dear _____________________: 

 

On [Date] you were drug tested according to requirements in J.A. LaRocco Enterprise, Inc and 

All Keys Concrete, LLC’s  drug-free workplace program. Based on the State of Florida drug 

testing standards, your urine/blood specimen was tested twice in a controlled laboratory 

environment, which includes confirmation testing. 

 

We have received the drug test result from our company's medical review officer (MRO), and the 

result indicates that you have tested positive (failed the test) for the following substance(s): 

 

______  Cannabinoids (marijuana)    _____ Alcohol 

______  Amphetamines              _____ Cocaine 

______  Phencyclidine (PCP)                _____ Methaqualone 

______  Opiates              _____ Barbiturates 

______  Benzodiazepines        _____ Synthetic Narcotics 

 

In keeping with our company drug-free workplace policy, the following disciplinary procedure(s) 

will take place immediately: 

 

             

 

 

                                                                                                                                                                                                                                                                                                                                                                                                                                 



  

If you disagree with the test result or have some other related concern, you have the right to 

submit information explaining or contesting the test result, and explaining why the positive test 

result does not constitute a violation of our drug-free workplace policy, within five working days 

after receiving this notice. You also have the right, within 180 days of your challenge, to have 

your original specimen retested at another Agency for Health Care Administration certified 

laboratory. Arrangements and cost will be your responsibility. Other challenge rights to which 

you may be entitled are included in your copy of our drug-free workplace policy previously 

distributed to you. 

 

Our company Medical Review Officer (MRO) is Dr. Seth Portnoy, M.D. 

Phone: 954-677-1200.  You may contact the MRO to ask questions or discuss your drug test 

result. 

 

Sincerely, 

 

 

 

 
 
 



 

 

EXHIBIT C 
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  DORAL  SARASOTA  KEY WEST PANAMA CITY BEACH   SAN ANTONIO, TX 

  866-88-BURKE   www.bcginc.net 

 
 
 
 
 

November 16, 2020 
 
Gaelan P. Jones, Esquire 
Vernis & Bowling of Florida Keys, P.A. 
81990 Overseas Highway 3rd Floor 
Islamorada, FL 33036 
 
Re: Fire Station No. 24 
 Islamorada, FL  
 
Dear Gaelan: 
 
When I originally discussed the renovations to the existing Fire Station No. 24, with 
office, I was erroneously under the impression that this was Design-Build Project.  My current
understanding is that the Fire Dept. is not permitted to award the proposed project on a design/build basis.  
I can say based on previous projects, that our most successful projects are contracted on a design-build 
basis.  This form of contracting eliminates change orders other than changes driven by the owner. 
 
With that said we did solicit numerous Architectural firms and engineering firms for design services on 
behalf of the Fire Department.  Most firms solicited were non-response, however, the firms that we would 
recommend to the Department are as follows: 
 

 Architectural / MEP:  Little Red Rooster 
 Structural Engineering: Structures International Inc. 

 
Attached herewith are their proposals for the design services. We recommend that the department engage 
these firms directly.  Burke Construction will work closely with the team in their design/engineering 
efforts of the facility.  We have successfully worked closely with the Structural Engineer on previous 
projects in the Keys and can highly recommend their services.  We are also capable and willing to  prepare 
preliminary estimates and budgets based on schematic conceptual drawings. 
 
Please do not hesitate to conta
to you or the Department.  We look forward to assisting you with this project and based on the numerous 
fire stations constructed by our firm, believe that we are highly qualified to provide you with very relevant 
design insights as well as budgeting. 
 
Sincerely, 
 
T. Burke 
 
Tony Burke 
Principal 



Design Services Proposal

22957 Port Royal Lane   •   Summerland Key, FL   •   33042 www.LilRedRooster.com

To:  Burke Construction Group, Inc. 
 1722 N. Roosevelt Blvd. 

Key West, FL 33040 
Attn: John O’Neill 
joneill@bcgconstruction.net 
From:  Phillip D. Badalamenti 
Little Red Rooster (Design Professional) REVISED October 27, 2020
22957 Port Royal Lane Via: E-mail 
Summerland Key, FL  33042 LRR Project No.: P20009 
RE: Fire Station 24 Expansion – Key Largo, FL 
  
Project Description: 
The project consists of a +/- 4,000 sf second story addition to an existing +/- 7,700 sf concrete and CMU fire station 
facility in Key Largo, FL. The expansion area will be for sleeping quarters and shall have internal access from the 
existing lower level. Additional/detailed scope items are as follows: 

 Improvements include reconfiguration of lower level to accommodate new access stair to 
second story. 

 Select finishes (Interior and exterior) for expansion and modified area(s) of lower level. 
 Provide Engineering (MEP/S) for the project. 

 
Services:

 Preliminary Services: Code Research, Field Measure and Documentation, Basic programming/schedule of 
areas. 

 Design Services: create 1 option for Client review and comment. Make up to three revisions to 
obtain design approval to move on to Construction Document Phase. Provide exterior 2D 
renderings for review and comment and revise to match approved design. 

 Construction Documents: Create Architectural and Engineering technical documents. 
 Bidding: Assist Client with solicitation and review of Contractor proposals and selection. (NOT 

IN CONTRACT) 
 Permitting: Submit stamped & signed documents to and obtain plan approval from AHJ. (NOT 

IN CONTRACT) 
 Construction Administration: respond to questions, review submittals, and observe construction progress. 

(NOT IN CONTRACT) 

Fee: 
Service Architecture Engineering (MEP/S) Total 

Preliminary Services $2,750.00  $2,750.00 
Design Services $6,000.00 $4,000.00 $10,000.00 
Construction Documents $12,400.00 $9,800.00 $22,200.00 
Bidding NIC NIC NIC 
Permitting NIC NIC NIC 
Construction Administration NIC NIC NIC 

Subtotal $21,150.00 $13,800.00 $34,950.00 
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Schedule:
Phase/Milestone Estimated Duration 
Preliminary Services 4 weeks

 Design Services 8 weeks
 Construction Documents 8 weeks
 Bidding (NOT IN CONTRACT) 
 Permitting (NOT IN CONTRACT) 
 Construction (NOT IN CONTRACT) 

Deliverables: 
Full Set (A/MEP/S) describing the scope of the improvements. 

Stipulations: 
Services will begin upon receipt of signed and dated proposal, deposit amount (if requested). 

 Design Professional’s rate is $135.00/hr. for Architecture and MEP Engineering services. 
Hourly rates, where indicated in the fee schedule, are in addition to the base fee for the work. 

 Hourly rates for Structural Engineering services not included in the fee are $95.00/hr. for 
drafting services and $350.00/hr. for engineering services. 

 Lower level modifications limited to areas impacted by new stair access to upper level 
expansion only. Complete renovation/modification of lower level not included. 

 1 set 2D color exterior renderings are included in the fee.  
 Structural design assumes existing structure can support the addition without modifications to 

existing structure/foundations.
 Electrical and Plumbing engineering assumes existing services are adequate to support the 

expansion. New service calculations/coordination are not included. 
 Mechanical engineering services assume minor lower level modifications to secondary 

ductwork to accommodate modifications and new unit for lower level. All new primary and 
secondary systems are included for upper level. 

 Interior finish selections and specifications will be included in the work.
 Civil engineering is not included.
 Landscaping not included.
 IT/Telephone/Technology design not included. Design Professional will provide necessary 

support for these systems including pathways as necessary to support design/installation of 
systems by others. 

 Fire Alarm/Fire Suppression systems will be specified by performance only. System design and 
shop drawings are by others. 

 Signage design is limited to interior code-required signage only. Comprehensive interior 
and/or exterior signage design is not included. 

An allowance of up to $200.00 is included in the fee for expenses incurred in the prosecution of the work such as and 
delivery, printing, travel, etc. Expenses above $200.00 aggregate will be billed to client at direct cost. 
Deposit: $3,500.00
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Agreement: Services will begin upon receipt of signed contract, deposit amount if indicated, and any items of 
information requested in stipulations. 
Design Professional:  Client:  
  

October 27, 2020 
  

Phillip D. Badalamenti
President | Design Director 
 

Date
 

Signature Date

The terms and conditions that follow apply to this agreement. 
Printed Name Title
Signature above represents authority to sign on behalf of client. 
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Terms and Conditions 

Additional Provisions 
Payments are due within thirty days from date of invoice. Amounts unpaid sixty days from date of invoice shall bear interest based 
on prime rate prevailing at payment due date. 
Services covered in the agreement cover a duration of 24 months from date of agreement.  Services extending beyond the 
designated time period shall be adjusted by the current prime index rate. 
 
This agreement shall be governed and interpreted by the laws of the State of Florida, as if entered into and performed in Florida, 
without reference to its choice of laws rules. 
 
Termination 
Either the client or Design Professional may terminate this agreement at any time with or without cause upon giving the other party 
five calendar days prior written notice. The client shall within ten calendar days of termination pay Design Professional for all 
services rendered and all costs incurred up to the date of termination, in accordance with the compensation provisions of this 
contract. 
 
Standard of Care 
In providing services under this agreement, Design Professional will endeavor to perform in a manner consistent with that degree 
of care and skill ordinarily exercised by members of the same profession currently practicing under similar circumstances.  Design 
Professional will perform its services as expeditiously as is consistent with professional skill and care and the orderly progress of 
design professional’s part of the project.  Regardless of any other term or condition of the agreement, Design Professional makes 
no express or implied warranty of any sort.  All warranties, including warranty of merchantability or warranty of fitness for a 
particular purpose, are expressly disclaimed. 
 
Consequential Damages 
Notwithstanding any other provision to the contrary, and to the fullest extent permitted by law, neither the client nor Design 
Professional shall be liable to the other for any incidental, indirect or consequential damages arising out of or connected in any way 
to the project or this agreement. This mutual waiver of consequential damages shall include, but not be limited to, loss of use, loss 
of profit, loss of business or income or any other consequential damages that either party may have incurred from any cause of 
action whatsoever. 
 
Instruments of Service 
The drawings, specifications and other documents, including electronic form prepared by the Design Professional and Design 
Professional’s consultants are instruments of service for use solely with respect to the named project. The Design Professional and 
consultants are the authors and owners of their respective instruments of service and retain all statutory, common law and 
reserved rights including copyrights. The instruments of service cannot be reproduced for any purpose other than the named 
project without the written consent of the Design Professional or Design Professional’s consultants. 
 
Mediation 
In addition to and prior to arbitration, the parties shall endeavor to settle disputes by mediation in accordance with the Construction 
Industry Mediation Rules of the American Arbitration Association currently in effect unless the parties mutually agree otherwise.  
Demand for mediation shall be filed in writing with the other party to this Agreement and with the American Arbitration 
Association. A demand for mediation shall be made within a reasonable time after the claim, dispute, or other matter in question 
has arisen.  In no event shall the demand for mediation be made after the date when institution of legal or equitable proceedings 
based on such claim, dispute or other matter in question would be barred by the applicable statute of limitations. 
 
Risk Allocation 
Owner and design professional have discussed their risks, rewards, and benefits of the project and the design professional's total 
fee for services.  The risks have been allocated such that the owner agrees that to the fullest extent permitted by law, design 
professional's total liability to owner for any and all injuries, claims, losses, expenses, damages, or claim expenses arising out of this 
agreement from any cause or causes shall not exceed the total amount of $125,000.00 Such causes include, but are not limited to, 
design professional's negligence, errors, omissions, strict liability, breach of contract or breach of warranty. 
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7501 Wiles Road, Suite 106-B, Coral Springs, FL 33067 | Phone: 954.227.1512 | Fax: 954.227.6633

STANDARD CONTRACT / PROPOSAL LETTER

Burke Construction Group, Inc. October 27, 2020
1722 N. Roosevelt Blvd.
Key West, FL 33040

Project Name: Key Largo Volunteer Fire Rescue Station No.1
Monroe County
Key Largo, FL

Attention: Mr. John O’Neill

Structures International, Inc. (SII) would be pleased to provide structural engineering services for the above 
referenced project and wishes to submit the following proposal.

Project Description: The scope of services provided herein is based original structural plans by O’Donnell, 
Naccarato And Mignogna dated 11/21/94. The project has been defined as the addition of one level to the existing 
structure over the administrative and living areas, approximately 4,000 square feet. The overall construction shall
consist of reinforced masonry walls, concrete tie columns and beams, with a concrete roof system TBD.

Scope of Service: The professional services that will be provided by this office, for this project will be to furnish 
reproducible, signed and sealed structural drawings. Such drawings will include plans, sections, details, schedules 
and performance specifications necessary for the permitting and construction of this project. Work product will 
consists of contract documents (structural plans) submitted on (24”x36”) format utilizing AutoCAD.

Included in the fee proposal for this project are:

- Review of shop drawings and coordination with the contractor during construction.
- Progress sets (if required) will consist of a set of drawings e-mailed to the Client.
- One (1) set of (Final) reproducible drawings and three (3) sets of signed/sealed plans for permitting and 

construction purposes.
- Project Specifications will be included as performance specifications on the drawings.
- Coordinate with Consultant and Build Team on design clarifications needed throughout bidding process.   
- “Permit” revisions shall be included in this fee proposal should the building department comments be 

specifically addressed to structural concerns.

Specifically excluded from the fee for this project are:

- “Permit” revisions required for building department comments NOT specifically addressed to structural 
concerns.

- Code-mandated inspections, nor additional “general” inspections to observe field problems or progress of 
construction. These may be contracted as additional services at that time.

- Special Inspections. These may be contracted as additional services as needed.
- Value Engineering revisions that are brought up after the contract documents have been completed. This 

work shall be considered additional services and will be billed at hourly rates.
- This office will NOT provide “As-Built” or record set of drawings.
- Attendance at additional project meetings and/or any site visits requested. 
- Additional plotting or printing from that described above. All additional plots, prints, etc. will be billed at 

current price schedule per copy.

- Review of shop drawings and coordination with the contractor during construction.
-

Review of shop drawings and coordination with the contractor during construction.
Progress sets (if required) will consist of a set of drawings e-mailed to the Client.

-
Progress sets (if required) will consist of a set of drawings e
One (1) set of (Final) reproducible drawings and three (3) sets of signed/sealed plans for permitting and One (1) set of (Final) reproducible drawings and three (3) sets of signed/sealed 
construction purposes.

-
construction purposes.
Project Specifications will be included as performance specifications on the drawings.

-
Project Specifications will be included as performance specifications on the drawings.
Coordinate with Consultant and Build Team on design clarifications needed throughout bidding process.   

-
design clarifications needed throughout bidding process.   

“Permit” revisions shall be included in this fee proposal should the building department comments be n this fee proposal should the building department comments be 
specifically addressed to structural concerns.
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Client’s Responsibilities:

- The Client shall provide full information regarding requirements for the project including a program, which 
shall set forth the design objectives, constraints, schedules, site requirements, etc. required for this project.

- The Client (or the Owner) shall furnish the services of a Geotechnical Consultant (if required) for the 
purposes of developing design parameters for the foundation system for this project. This office shall be 
provided with a copy of the final report issued by the Geotechnical Engineer.

- The Client shall furnish architectural, mechanical, electrical, and plumbing drawings.
- The Client shall be responsible for the coordination of the project between the professional consultants.
- The Client (or other Third Party) shall execute all permit applications.
- The Client shall be responsible for timely responses to Consultant’s requests for information.

Fee: The proposed fee for the services presented above shall be: $9,000.00

Additional services provided by this office shall be billed at hourly rates of $350.00/hour for engineering time and 
$95.00/hour for drafting time. It should be noted that the fee proposed herein is limited to the project as set forth in 
this proposal as described herein. Any work required by (SII) for services required which are outside the scope of 
services outlined by this proposal shall be considered additional services and shall be subject to additional fees.

Thank you for the opportunity to provide this proposal to your firm. Should you have any questions regarding the 
above, please do not hesitate to call this office. I look forward to working with you on this project.

Sincerely,
Structures International, Inc.

Brian McMichael
Director of Operations

Accepted by:
Signature Date:

Printed Name Title

Please sign and return the accepted form and initial the general conditions, which are a part of the contract.
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GENERAL CONDITIONS 1 of 2

PROJECT: Key Largo Volunteer Fire Rescue Station No.1 - Monroe County, Key Largo, FL

Attached to and made part of the proposal dated October 27, 2020 between Burke Construction Group, Inc. (Client)
and Structures International, Inc. (SII) (Consultant) in connection with the above referenced project.

Statements will be issued upon completion of contract documents or the end of each month (if contract document 
preparation exceeds on month), payable upon receipt, unless otherwise agreed in writing. Client shall notify (SII) 
within five (5) working days of receipt of invoice should the invoice be found unacceptable. Any invoice for which 
such notifications are not rendered shall be deemed to be acceptable for purposes of payment by Client.

Interest of 1.5% per month (but not exceeding the maximum rate allowable by law) will be payable on any amounts 
not paid within 30 days, payment thereafter to be applied first to accrued interest and then to the principal unpaid 
amount.  The Client shall pay any attorney’s fees or other costs incurred in collecting any delinquent amount. 
Express mail shipments, courier service, etc. is not included and will be a reimbursable expense. Sales tax, if 
applicable, shall be an additional charge to all hourly rates, fees and reimbursable expenses.

In the event payment for an invoice is not made with 30 days, our office reserves the right to notify the Client of our 
intention to stop work on the project.

Should the normal progress of work be stopped or interrupted for more than five (5) working days, this office will 
stop work on the project and invoice the Client for those professional services provided to date based upon the 
percentage of work completed up to that time. Once the project has been “stopped”, this office will remove it from 
the production schedule until such time that a “resume” work order is given. All outstanding invoices shall be paid 
in full prior to this office commencing work on the project, and the project will be re-inserted into the production 
schedule queue at that time.

In the event that Client requests termination of the work prior to completion, we reserve the right to complete such 
analysis and records as necessary to place our files in order and, where considered by us necessary to protect our 
professional reputation, to complete a report on the work performed to date. A termination charge to cover the cost 
thereof in an amount not to exceed 30 percent of all charges incurred up to the date of the stoppage of work may, at 
the discretion of (SII), be applicable.

In the event the Client makes a claim against (SII), at law or otherwise, for any alleged error, omission or other act 
arising out of the performance of our professional services, and the Client fails to prove such claim, then the Client
shall pay all costs, including attorney's fees, incurred by (SII) in defending itself against the claim.

The only warranty or guarantee made by (SII) in connection with the services performed hereunder is that we will 
use that degree of care and skill ordinarily exercised under similar conditions by reputable members of our 
profession practicing in the same or similar locality. No other warranty, expressed or implied, is made or intended 
by our proposal for consulting services, by our furnishing oral or written reports, or by furnishing drawings and 
specifications.

(SII) will perform the outlined services with reasonable diligence and expediency consistent with sound professional 
practice. If the project schedule is negatively affected by outside factors such as review by government agencies or 
reviews by owner, contractor or the Client and his other consultants, the schedule shall be adjusted to give (SII) 
sufficient time to complete the project accordingly. 
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GENERAL CONDITIONS 2 of 2

PROJECT: Key Largo Volunteer Fire Rescue Station No.1 - Monroe County, Key Largo, FL

The Client acknowledges that (SII)’s services come before the other consultants services during the construction 
phase, and agrees to make payments to (SII) accordingly.

The quoted fees are valid for a period of 1 (one) month, unless agreed upon in writing by the Client and (SII). If the 
project has not started within 1 (one) month of the proposal date or if the project is not substantially completed 
within a period of 18 (eighteen) months, the fees shall be equitably adjusted.

All work prepared by (SII) is the property of this office and may only be used for its intended use.  The Client shall 
not reuse or make any modification to the instruments of service, without the written authorization form (SII).

This agreement is to be governed by the laws of the State of Florida. The venue for legal action arising out of this 
agreement shall be exclusively in the Circuit Court in and for Broward County, Florida.

In recognition of the relative risks, rewards and benefits of the project to both the Client and (SII), the risks have 
been allocated so that the Client agrees that, to the fullest extent permitted by law, total liability of (SII) to the 
Client, for any and all injuries, claims, losses, expenses or damages arising out of this agreement, from any cause or 
causes, shall not exceed the total fee or an amount equal to the fees received by (SII). Such causes include, but are 
not limited to negligence, errors, omissions, strict liability, breach of contract or breach of warranty by (SII). 
PURSUANT TO FLORIDA STATUTE § 558.035, AN INDIVIDUAL EMPLOYEE OR AGENT OF 
STRUCTURES INTERNATIONAL, INC MAY NOT BE HELD INDIVIDUALLY LIABLE FOR DAMAGES 
RESULTING FROM NEGLIGENCE OCCURRING WITHIN THE COURSE AND SCOPE OF PROFESSIONAL 
SERVICES RENDERED UNDER THIS PROFESSIONAL SERVICES CONTRACT.”

Client Initials: Date:
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